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highlighted first because the highlight has moved to the Beta box just underneath and the code will not enter correctly.

6.
Now try the other reports and then close the spreadsheet.
Wizards

There are 5 main Wizards :

· Price Wizard, dealing with share prices.

· Comps Wizard (stands for Comparisons not Companies) used for peer analysis.

· Function Wizard allows complete flexibility to add data to individual cells in Excel.

· Search Wizard is the Lookup facility.

· Reports Wizard allows you to customise tear sheet reports, selecting your own reports for inclusion. This is probably the most helpful :
Report Wizard
1.
Click on Wizards drop down menu in the toolbar, then Report Wizard. In the box that appears click on the Add/Edit Items button.
2.
In the next box click on the drop down menu in the Top Left and amend it to read Add/Edit Items for Worldscope.
3.
Go to the Search entry and type in: name and items containing ‘name’ appear. Double click on Entityname (right click on it to get a definition) and it will appear at the bottom. Do the same for total and retrieve Total Assets, Total Capital and Total Debt (their order can be changed using the up and down arrows).
4.
Then click on OK. In the next screen the items are entered, so:
5.
Click in the box for Step 2 for Select entities and enter RBS-LN as we already know this is the code for the Royal Bank of Scotland. Click on the Add button to transfer it to the box beneath.

6.
Then click on the Add Entities box and type in Barclays, click on Search and double click on the Barclays Bank PLC entry. Click on OK to return to the Report Wizard Box which will have the two companies added to the list.
6.
Change the Ending Period to 5 Years Ago-5Y.
7.
Click on the Next button. The default settings displayed in the next Box, Step 4, are OK, but note that they can be amended. Then click on Finish. A popup ‘Your project settings have changed...’ appears. Click on NO.

A spreadsheet appears with comparisons. Look at it, and note that it could be formatted with 

colours,and charts could be added as with the Company Tearsheet above. Then close it, ready for
the next exercise.
Comps Wizard
1.
Go to Sheet 2 for this exercise and click on the Wizards drop down menu, then Comps Wizard.

2.
Click on Search and enter the Royal Bank of Scotland again. Double click on the entry to enter the CY number in the Key box.
3.
For Step 3 Peer Selection there are now two choices :
4.
Click on the Default set button to get the peer group specified by Thomson. It is very unlikely that you will want these so click on the Clear All button. Then :

5.
Click on the Custom Set button to build up your own set of peer companies for comparison.
6.
You could enter individual company names using the Company lookup, but click on the Search Tab, and click on Search again.

7.
In the Search Criteria box that appears click on : In Any Industry, Country Code (so they are all UK).
8.
From the drop down menu next to All companies whose select Market Capitalization and leave the default underneath as 5 companies above or below, and click on OK.
9.
A list of companies appears in the Comps Wizard box. They can be edited if you wish. Click on OK, then on the Next button to obtain the Step 4 box.

10.
The Step 4 box has a tick box for every spreadsheet possible. Tick Market Data and Key Financials for examples and click on the Finish button. Say NO to the popup and the first spreadsheet appears.
11.
Toggle to look at the next one, then close the spreadsheet.

Price Wizard
1.
Click on Price Wizard in the toolbar and click on Add Entities to look up codes.

2.
In the top left box labelled Search For, select Index to replace Companies, type in FTSE and add the FTSE100 code to the Wizard by double clicking on the entry and then clicking on OK.  In the Wizard box it is possible to type in RBS-LN as you know what it is and where it came from directly in the box just above where the FTSE has entered labelled To Add Companies, then click on Add to add it to the FTES 100 entry. Click OK.
3.
Change the Ending period to read 3 Months Ago. Leave Pad Data as it is. Tick the Rebase To box and this will rebase all the data to start at100. This helps easy comparison of two series.
4.
Click on the Finish Button and say NO to the popup.
5.
In the spreadsheet that appears the most recent value is AT THE TOP. All start at 100 at the bottom because the data is rebased. If you wanted a chart you should click on Dates Ascending on the Wizard otherwise the data plots backwards (click on Price Wizard again and change to Dates Ascending).
6.
Look at the spreadsheet and note the change.

To draw graph from the Price Wizard
1.
 Follow all of the instructions in the section above and then in the resulting spreadsheet highlight all the data you can see by clicking and dragging the mouse from Top Left to Bottom Right. The click on the Chart Wizard symbol in the original top toolbar in Excel.

2.
Click on Line for Line Chart, and then click on the Top Left selection of pictorial Line Charts that appears.

3.
Click on Next, then Next again. It is possible to enter the Chart Title and Label the Axes. Click on Next.

4.
In Step 4 click on As new sheet. Then click on Finish.
5.
A chart should appear comparing the change in the Royal Bank of Scotland share price with the FTSE100. If you Right click on the axes it is possible to e.g. customise the scales to fit the data more readily.

Function Wizard
Functions allow you complete flexibility to enter specific pieces of information into a cell. There are

 3 functions all of which are data languages :

· Most users use PFDL (Premier Financial Data Language) which allows you to enter one value into one cell.
· SFDL (Set Financial Data Language) for when you are looking at a number of companies, e.g. in a portfolio.
· TFDL (Time Series Financial Data Language) for looking at one company, but for more than one year.

The exercise below illustrates PFDL only. Click on the Help symbol (far right of the Thomson Add-In toolbar) to read more about the Functions and to see examples.
PFDL
1.
With a new spreadsheet on the screen, click on Function Wizard and then PFDL Function on the toolbar. Cancel the dialogue box.
2.
In Cell A1 enter RBS-LN (the code for the Royal Bank of Scotland used for the exercises above: use the Lookup facility in the toolbar for any other company). Click anywhere on the spreadsheet way from the cell, then click on it again to highlight it. 
3.
Click on Lookup on the toolbar, then Item Lookup. Drag the box across to the Right of the screen.
4.
In the box that appears, go down to the section labelled Specify Company by, click on Cell reference, then click on the Get Cell button. Cell A1 will appear in the box. Items retrieved on will now be related to the Royal Bank of Scotland in A1.
5.
You are now ready to click and drag items across to the spreadsheet. In the Search for Item Box Type in name. Click on EntityName and drag it across to e.g. Cell B3 and the name Royal Bank of Scotland will appear in it.
6.
Click on Cell B2 and type in Entity name to name the cell. To avoid having to do this again look for the drop down menu in the lookup box next to Layout and Caption and select Caption on Top.

7.
Next type in price in the Search Box, and click and drag PriceClose to B6, PriceLow to D6 and PriceHigh to F6. Remember to click on F6 to select it first. Note that the values appear. These are the latest prices because no dates have been specified, so:

8.
In Cell B1enter Y2004. Highlight the cell by clicking anywhere off it then on it again. Go down to the section labelled Specify period by, click on Cell reference, then click on the Get Cell button. Cell B1 will appear in the box. All items will then relate to 2004.

9.
In the Search for Item Box type in total, and click and drag TotalAssets to B9, TotalLiabilities to D9 and TotalDebt to F9.

10.
The data will all change automatically if the company or year are changed. It is possible to use all the Excel calculation functions to create new data. The PFDL Calculator Button can be added to the spreadsheet if you wish. The Calculator Button can be seen on the Excel toolbar as a pocket calculator symbol (hold the mouse above it and it will read Calculate PFDL Formulas). If you use it click on Active Sheet in the popup.
11.
To insert the PFDL Calculator Button into the spreadsheet, click on the most convenient cell, then go to the drop down menu for Thomson ONE Banker and select Insert Button, then Calculation Buttons, then Calc PFDL. The button will then be entered on your spreadsheet, which can be saved for regular use.
Neil Vaughan
August 2005



Thomson ONE Banker Analytics


Excel Add-In





See the separate handout for full details of the Thomson ONE Banker Analytics database. This tells you about the contents of the database and how to find the special version of Excel on the student network with the TOBA toolbar added already, or how to download the TOBA toolbar from their website to your own machine if you are working on an office network at Brookes, or on your own machine elsewhere.





This handout provides a demonstration of the main features of the Excel version that allows retrieval of TOBA data directly from spreadsheets and which allows far easier and sophisticated manipulation of data than otherwise.





You are warned that you must be proficient in the use of Excel before you begin. There is also little point in continuing unless you are familiar with accounting items and the finances of companies. This Excel Add-In is not helpful for the casual user or first term project. We cannot give precise instructions on how every feature of the Add-In works and the Library Staff are not trained accountants! We hope that the demonstration here will be enough for you to grasp the principles of how it works. There is a help facility available if you click on the far right icon on the toolbar, and then you are on your own!





What does the Add-In actually provide? Go through the explanations and exercises following.





Reports





Information can be downloaded in Excel in a series of ready-made reports:





Reports are pre-formatted Excel sheets with a pre-defined content.


70+ sheets (or templates) are available.


Content is generic to provide a selection of all data.


User simply needs to find the Company Code in the Lookup facility.





1.	Click on the Reports drop down menu in the Toolbar and you will see 3 options:


i)	Company Tear Sheet


ii)	Company Full Report


iii)	Company Chart Summary





2.	To illustrate how they work, click on Company Tear Sheet and the report, which always defaults to General Motors, appears. To change company:





3.	Click on the Lookup drop down menu in the toolbar and select Company/Index Lookup. Drag the Lookup box down so that you can see the red Enter Ticker/Key box.





4.	In the Lookup box leave the search option as Contains. Do not amend to Begins With.


	Enter Royal Bank of Scotland, click Search and double click on the Quote Symbol RBS-LN when it appears to produce the Royal Bank of Scotland Tear Sheet.





5.	Now change the Tear Sheet to Google, but note that the red Enter Ticker/Key must be 
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