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Microsoft Campus Agreement

Work at Home Acceptance Form

This acceptance form is valid for the Microsoft software products shown below. Under the University’s subscription to Microsoft Campus Agreement you are able to use the software for work-related purposes at home. Please note that you are not licensed to use the applications software at home for personal purposes (*see exception, below). You do not own the licence or the media. You are authorised to use the software and associated media as described in the terms and conditions of the Microsoft Campus Agreement during the current licensed period as detailed on the web page at http://www.brookes.ac.uk/services/cs/useful_info/campus_agreement.html. You will be required to remove the software from your home machine immediately upon expiration of the licence (if the university does not re-subscribe for a further period) or earlier if your employment by Oxford Brookes University ends. 
Work At Home Use Rights have been granted to Oxford Brookes University for the following products:

· Microsoft Office Standard and Professional and Office for Macintosh 

· Windows 32-bit operating system upgrade 

· MS Project

· Visual Studio.NET

Please initial each statement:

____
I understand that no technical support is provided by Microsoft in association with my work-at-home use.

____
I understand the minimum specifications to run the software are listed at http://www.microsoft.com/products.

____
I will remove the software from my home machine immediately upon the earlier of (a) expiration of the licensed period specified above or (b) the end of my employment by Oxford Brookes University.

____
I understand that I am not licensed to use the software for personal purposes (* see exception, below).
____
I confirm that I am (tick as appropriate)
· a member of staff on a permanent contract working at least 200 hours per annum who requires the software in order to carry out University work on a computer at home.

· a member of staff on a non-permanent contract working at least 200 hours per annum who requires the software in order to carry out University work on a computer at home.
Signature: ___________________________________  Date: ____________
Printed name: ________________________________  School/dept:________________________
If you work over 200 hours per annum but are not on a permanent contract then your line manager will need to complete the following:

I confirm that the above named member of staff is contracted to work at least 200 hours per annum and requires the software in order to carry out University work on a computer at home.
Line manager’s signature: _________________________________________  Date: ____________
Printed name: ________________________________  Ext:____________
	Installation recorded by IT staff: __________________________________________ / Date: ____________

Note to IT staff: you or Computer Services must install the software. The media must not be given to staff.


*  Use of the MS Windows operating system for personal purposes is allowed; confirmed by Civica (KH) 06/01/2004
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