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APPOINTMENT PANEL REPORT

Please return this form to the Directorate of HR as soon as possible after the interview together with the Interview Assessment Form.  A Contract of employment will normally be issued within 5 working days of return of this file, provided all paperwork is correctly completed.

	(To be completed by Chair of Interviewing Panel)

	Person Appointed:
	

	Post Title:
	

	Faculty/Directorate & Sub Department (if relevant):
	
	Site:

	Reports to/Place of Work:
	

	Salary Scale:
	Point on Scale:
	Actual Salary:

	*
Full-time/Part-time
	If Part-time how many hours:

	*
All year around/Semesters only
	If Semesters only how many weeks:

	*
Staffing Budget/Externally Funded
	Expenditure Code(s):

	*
Fixed Term/Permanent Appointment
	End date:

	For part time staff that are not starting employment on the 1st of the month, please indicate the number of hours that will be worked, or taken as holiday, from start date to the end of that month.  For the purposes of this calculation a full time member of staff will be considered to work 37 hours per week (0.5fte = 18.5 hours etc).

N.B. If more hours are worked then these must be converted into flexi time.  If less hours are worked then these must be made up.

	If fixed term, why is this post fixed term?



	What is the start date of employment?

	Background Disclosure (CRB) Check: (if applicable)
	Yes*
	No*

	If non-EU Resident is a work permit required? (if yes you will be asked to complete a work permit application and provide relevant documentation - see Recruitment and Selection Policy).  Panels are advised that where a work permit is required, the Directorate of Human Resources must be consulted prior to an offer of employment being made.  The Immigration Rules covering such appointments have become more stringent and Panels need to be aware that the residency of potential employees in the UK may be an issue.
	Yes*
	No*

	
	

	Proof of eligibility to work in UK attached?

(please note that contracts will not be issued unless copies of relevant documentation are attached)
	Yes*
	No*

	
	

	Is it a condition of the offer to register for higher degree?
	Yes*
	No*

	Is appointee currently registered to practice in a medical, health or social care profession?  *Please see attached for details
	Yes*
	No*

	Is appointee required to complete the skills course in Teaching and Learning? (academic posts only)  See criteria.
	Yes*
	No*

	DSE training – Compulsory for all DSE users. Course to be completed within 2 months (if not required state reason).

	Recruitment and Selection training required?
	Yes*
	No*

	Manual handling training required?
	Yes*
	No*

	Is the person likely to find a difficulty in evacuating the building unaided in event of an emergency?  If Yes, please see Safety Notice No 8 (OBUHSN08).
	Yes*
	No*

	Has a verbal offer been made and accepted?
	Yes*
	No*

	                                                                                                                        *Delete as applicable


	(To be completed by Chair of Interviewing Panel and returned to HR)

	Person Appointed:
	

	Post Title:
	

	Reports to/Place of Work:
	

	Salary Scale:
	Point on Scale:
	Actual Salary:

	Please give reasons explaining why you have appointed the successful candidate on the grade above. N.B.  Referring to “previous salary” or “previous experience” is not enough.  You must give specific details.



	Chair (Signature):                                                                                   Date:


ain
Oxford Brookes University is obliged to supply anonymous statistical information to the Higher Educational Statistics Agency (HESA).  We are required to provide information on registration to practice in medical, health and social care professions.  Please fill in the table below to indicate the appointee’s relevant registration to practice.  

	00
	Not currently registered to practice
	
	
	
	
	

	
	
	
	EXPIRY 

DATE
	
	PIN 

NUMBER

	01
	General Medical Council (GMC)
	
	
	
	

	02
	General Dental Council (GDC)
	
	
	
	

	03
	General Optical Council (GOC)
	
	
	
	

	04
	Royal Pharmaceutical Society of Great Britain (RPSGB)
	
	
	
	

	05
	The Pharmaceutical Society of Northern Ireland (PSNI)
	
	
	
	

	06
	The Nursing and Midwifery Council (NMC)
	
	
	
	

	07
	Health Professions Council (HPC)
	
	
	
	

	08
	General Social Care Council (GSCC)
	
	
	
	

	09
	Scottish Social Services Council (SSSC)
	
	
	
	

	10
	Care Council for Wales (CCW)
	
	
	
	

	11
	Northern Ireland Social Care Council (NISCC)
	
	
	
	

	12
	General Osteopathic Council (GosC)
	
	
	
	

	13
	General Chiropractic Council (GCC)
	
	
	
	

	14
	Royal College of Veterinary Surgeons (RCVS)
	
	
	
	


Thank you for your co-operation. If you wish to know more about HESA, please visit their web-site at: www.hesa.ac.uk.
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