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PERSONAL DETAILS FORM

Please note shaded areas are mandatory and MUST be completed.

	Surname:
	Initials:
	Title:

	Forenames:
	Known As:
	Previous Name:

	*NI Number:
	D.O.B.
	Employee Number:

	Job Title:
	Type of Employment eg. Associate Lecturer/Casual/Fixed Term

	Faculty/Directorate:

	Previous Employment (please choose one of the following:

	[  ] 01 Another HEI in UK

[  ] 02 HEI in an overseas country

[  ] 03 Other education institution in UK

[  ] 04 Other education institution in an 

 overseas country

[  ] 05 Research institution in the UK

[  ] 06 Research institution overseas
	[  ] 07 Student in UK

[  ] 08 Student in an overseas country
[  ] 09 NHS/General medical or   

    general dental practice in UK

[  ] 10 Health service in an overseas 

 country

[  ] 11 Other public sector in UK
	[  ] 12 Private industry/commerce in

      UK

[  ] 13 Self-employed in UK

[  ] 14 Other employment in UK

[  ] 15 Other emp. in an overseas 

      country

[  ] 21 Not in regular employment

	Previous Higher Education Institution (only if you selected another HEI in UK above):



	Highest Qualification Subject:
	Date Awarded:

	Level (please choose one of the following):
	

	[  ] 01 Doctorate 

[  ] 02 Other Higher Degree

[  ] 03 PGCE

[  ] 09 Other Postgraduate qualification 

     (including professional)

[  ] 11 First degree 

[  ] 12 First degree with QTS
	[  ] 19 Other qualifications at first-

     degree level (inc professional)
[  ] 21 Diploma of HE

[  ] 22 HND/HNC
[  ] 29 Other undergraduate 

     qualification (inc professional) 
	[  ] 31 ‘A’ level, Scottish Higher or

     equivalent (NVQ/SVQ Level 3)

[  ] 32 ‘O’ level/GCSE or equivalent   

     (NVQ/SVQ Level 2)

[  ] 97Other qualification

[  ] 98 No qualifications



	Address:

Post Code:
	Telephone:

Mobile:

Email Address:


*Please note you cannot commence employment until evidence of eligibility to work in the UK has been seen by your Line Manager.

--------------------------------------------------------------------------------------------------------------------------------------------

EQUAL OPPORTUNITY INFORMATION

Strictly Confidential: this information will be used for monitoring purposes only.

	Are you:  [  ] Male  [  ] Female  Date of Birth:
	Country of Nationality:

	Do you consider yourself disabled?  [  ] Yes [  ] No

If yes, please indicate: Specific learning disability [  ] Cognitive impairment [  ] Deaf or serious hearing impairment [  ]

Mental health condition [  ] Long standing illness or health condition [  ] Physical impairment or mobility issue [  ]

Blind or serious visual impairment [  ] General learning disability [  ] Prefer not to say [  ]

	To which of these groups do you belong (tick one only)

	[  ] 11 White – British

[  ] 12 White – Irish

[  ] 19 Other White background

[  ] 21 Black/Black British – Caribbean

[  ] 22 Black/Black British – African

[  ] 29 Other Black background


	[  ] 31 Asian/Asian British – Indian

[  ] 32 Asian/Asian British – Pakistani

[  ] 33 Asian/Asian British – Bangladeshi
[  ] 34 Chinese

[  ] 39 Other Asian background
	[  ] 41 Mixed: White and Black Caribbean

[  ] 42 Mixed: White and Black African
[  ] 43 Mixed: White and Asian

[  ] 49 Other Mixed background

[  ] 80 Other Ethnic background

[  ] 98 Information refused

	How would you describe your sexual orientation

[  ] 0 Prefer not to say

[  ] 3 Heterosexual/Straight
	[  ] 1 Bisexual

[  ] 4 Gay man
	[  ] 2 Gay woman/lesbian

[  ] 9 Other

	How would you describe your religion

[  ] 0 Prefer not to say

[  ] 2 Christian

[  ] 5 Muslim
	[  ] 8 No religion

[  ] 3 Hindu

[  ] 6 Sikh
	[  ] 1 Buddhist

[  ] 4 Jewish

[  ] 9 Other



STAFF COLLECTION – HESA

Some information held about you by Oxford Brookes University will be sent annually in coded and anonymised form to the Higher Education Statistics Agency (HESA).  This contains mainly coded information including ethnicity and disability status.

The data in your record will be used in anonymised form, primarily for statistical analysis, by HESA and those bodies that require it to carry out their statutory functions in relation to the funding of education.  This use may result in the publication and release of data to other approved users, which may include academic researchers and unions.  Your record will not be used by HESA, or any of the other bodies, in a way that would affect you individually.

You may wish to note that your name and contact details will not be made available to HESA and that precautions are taken to minimise the risk of identification of individuals from the published and released data.

Under the Data Protection Act 1998 you have the right to a copy of the data held about you.  Because the data held about you by HESA is anonymised and a subset of that held on you by Oxford Brookes University, data subject requests should be addressed in the first instance to the Directorate of Human Resources.

If you have any concerns about, or objections to, the use of data for these purposes, please contact HESA at www.hesa.ac.uk, or by writing to 95 Promenade, Cheltenham, GL50 1HZ.

EQUAL OPPORTUNITIES MONITORING

Oxford Brookes is committed to equality of opportunity in all its employment practices and to promoting an inclusive and supportive environment that is free from unfair discrimination. We welcome applications from all sections of the community and have introduced procedures to ensure that all candidates for employment are treated fairly.
Any information you provide will only be used for the purpose of monitoring and will be treated as strictly confidential. This section will be detached when the form is received.
The Disability Discrimination Act considers a person disabled if they have a physical or mental impairment which has a substantial and long term adverse effect on their ability to carry out normal day to day activities. This definition includes medical conditions such as diabetes, epilepsy, cancer, arthritis and HIV but excludes the use of prescription glasses or lenses to correct vision. The definition includes dyslexia and other specific learning difficulties. Mental health conditions, such as depression, are covered by the definition if they have a substantial adverse effect, and have lasted for more than a year
The Trade Unions of the University support the principle of equality of opportunity and are actively involved in achieving it.

Our Statement of Equality and Diversity sets out the University’s commitment to working to deliver an inclusive and supportive environment for all its staff and students.

www.brookes.ac.uk/services/hr/eod/statement
Visit our equality and diversity web pages for more information.

www.brookes.ac.uk/services/hr/eod/ 
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    For additional information please see overleaf.

















