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DIRECTORATE OF HUMAN RESOURCES 

PREVENTION OF ILLEGAL WORKING – 

Casual and Associate Lecturer employees

Section 8 of the Asylum and Immigration Act 1996 makes it a criminal offence for the University to employ a person aged 16 or over who is subject to immigration control unless

· The person has current and valid permission to be in the United Kingdom and that permission does not prevent the person from taking the job; or

· The person comes into a category where such employment is otherwise allowed.

In order for the University to meet its obligations and benefit from the defence provided for in the Act, if you are offered an appointment you will be required by Human Resources to produce one or more of the following original documents before you commence employment: -

It is the recruiting Manager’s responsibility to ensure that arrangements are made for the documents to be copied, signed (by the person who has seen the original document) and sent to the HR Department.

Either one document from List A:

(a) A British Passport confirming that you are either a British Citizen or have the right of abode in the United Kingdom; or

(b) An EEA or Swiss passport or National Identity Card showing that you are a national of that country.

(c) A residence permit issued by the Home Office to a national of an EEA country or Switzerland.

(d) A passport or other document issued by the Home Office which has an endorsement stating that you have a current right of residence in the UK as a family member of a national from an EEA country or Switzerland who is resident in the UK.

(e) A passport or other travel document endorsed to show that you can stay indefinitely in the UK, or have no limit on your stay.

(f) A passport or other travel document endorsed to show that you can stay in the UK; and that this endorsement allows you to do the type of work we are offering if you do not have a work permit.

(g) An Application Registration Card issued by the Home Office to you as an asylum seeker stating that you are permitted to take employment.

OR one document from List B below along with an official document showing your name and National Insurance Number (e.g. P45, P60, NI Number Card, official letter from a UK government department, etc.):

a) A Birth Certificate issued in the United Kingdom that shows the names of your parents.  (NB short birth certificates are not acceptable)

b) A birth certificate issued in the Channel Islands, the Isle of Man or the Republic of Ireland.

c) A certificate of registration or naturalisation stating that you are a British Citizen.

d) A letter issued by the Home Office to you which indicates that you can stay indefinitely in the UK, or have no time limit on your stay

e) An Immigration Status Document issued by the Home Office to you with an endorsement indicating that you can stay indefinitely in the UK, or have no time limit on your stay.

f) A letter issued by the Home Office to you which indicates that you can stay in the UK, and this allows you to do the type of work we are offering.

g) An Immigration Status Document issued by the Home Office to you with an endorsement indicating that you can stay in the UK, and this allows you to do the type of work we are offering.

If you would require a work permit to take up the post, the University would make an application for the permit if you were successful.  You would also need to produce either:

a) A passport or other travel document endorsed to show that you are able to stay in the UK and can take up the work permit employment in question

OR

b) A letter issued by the Home Office to you confirming that you are able to stay in the UK and take up the work permit employment in question

When produced to the satisfaction of Human Resources, the original document will normally be copied and retained on file while the employment continues.  You will not be allowed to commence employment until this is done and failure to produce one, or more as required, of the above valid listed documents will result in any offer of employment being withdrawn.

Please complete the declaration below to confirm or otherwise that if selected for appointment you will be able to produce one of the above documents and return this form to Human Resources.  

___________________________________________________________________________________

ASYLUM AND IMMIGRATION ACT 1996

Post Title:…………………………………………   Location of post:………………………………………..……

 FORMCHECKBOX 

I confirm that if selected for appointment I will be able to produce one or two of the documents listed above, according to the requirements described.  I understand that I will not be allowed to commence employment until this is done.

 FORMCHECKBOX 

I am unable to produce one of the documents listed above, but believe I have the right to work (please provide details on a separate sheet).

 FORMCHECKBOX 

I would require a work permit to take up the post on offer, and will be able to produce one of the documents required in addition.

Signed:
Date: …………………………………...

Name:


May 2004

