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Booking Form

For use only as part of the agreement between Oxford Brookes University and Blue Arrow.  Please email to: oxfordbrookes@bluearrow.co.uk

	Purchase Order No.
	Date:

	Request initiated by:

Name and telephone number
	

	Faculty/Directorate:
	

	Location (Site):
	

	Reporting to: (line manager)

Name and telephone number:
	

	Start date

please indicate category (see below)
	

	Same Day
	Next Day
	5 business days
	Standard

10 business days
	Short term future

11-15 days
	Long Term Future

Over 15 days
	Finance and Specialist
	High Volumes

10 or more temps

	Anticipated length of requirement
	

	Working hours/days
	

	Type of work e.g. secretarial, clerical
	

	Job Title 
	

	Grade
	

	Essential skills required: (attach job description)



	Will they be supervised or working on their own?
	

	What previous experience is required?

	Name of Temp:                                                            Agreed hourly rate: £


This booking is subject to the terms and conditions of the agreement of 1 June 2006 between Oxford Brookes University and Blue Arrow 

