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International Student Advisory Service



Extending your Tier 4 (General) student visa
When should I apply?
We advise you begin preparing your application 8 weeks before the expiry date of your student visa to allow time to obtain all the necessary documents, complete the application form, and obtain advice.   You must supply all supporting documents with your application.  It is not possible to send documents at a later date.
How do I apply?

Follow the 7 steps on our web page: www.brookes.ac.uk/student/services/isas/extending.html  

How long will it take to get my visa?   
If you post your application it can take from 1 to 3 months to be processed.  We recommend that you do not make any travel plans until your have received your passport and visa card.   If you need to travel you may want to consider applying in person at a public enquiry office. See step 6, www.brookes.ac.uk/student/services/isas/extending.html
What documents will I need?

For a list of documents see the checklist later in this document. All documents need to be originals and any documents not in English must also include a translation that meets the UKBA Policy Guidance. See paragraphs 11 and 12 of the guidance. Link available at step 3 at www.brookes.ac.uk/student/services/isas/extending.html
What documents do I need from Brookes?

You will need a CAS (a certificate of acceptance to study) and all the educational documents/certificates used to assess your ability to study that are listed on your CAS (these may be from the place you studied at before Brookes).
Where you need to go to request your CAS will depend on which course you are studying.  
Students starting a new course

Undergraduates – Admissions Office, Gipsy Lane Site

Postgraduate taught (Masters) –Course Administrator

Postgraduate Research – Graduate Office- Gipsy Lane Site

Oxford Brookes International courses (UPS, IFD, EUS, Pre-masters) - International Centre, Gipsy Lane Site
Continuing students
Undergraduates – Academic Management Office, Gipsy Lane Site

IFD (International Foundation Diploma) - Academic Management Office, Gipsy Lane Site

Postgraduate taught (Masters) – Course Administrator

Postgraduate Research – Graduate Office- Gipsy Lane Site

EUS, Pre-Masters, PG Diploma/Cert – International Centre, Gipsy Lane Site

To request your CAS you will need to take your passport with you.  The CAS is a number, and not a document.    After the university has processed your CAS you will be sent an email containing all the information that has been included in the CAS. You will need to print this email and use it to help you to complete your Tier 4 application form.   

Please note that it will take at least 5 working days to produce a CAS
How much money do I need to have?

· You will need to be able to show you have enough money for your tuition fees for 1 year (or for the length of your course if it lasts less than 1 year).

· You also need to be able to show money for living costs (maintenance). 
This will be £5,400 (or £600 for each month of your course if it is no more than 8 months long)
OR
This will be £1,200 (or £600 if your course is no more than 1 month long)
but only if you either have finished a course that was at least 6 months long, during your student visa, or you have already been studying for 6 months or more on your current course on a student visa AND your student visa is has not expired
If you can show with official receipts from the Finance Office that you have paid your University halls fees, this can be deducted from the total maintenance amounts.  
What documents can I use to prove I have enough money?                            
Your documents must meet the requirements detailed in the UKBA Policy Guidance. Please read these very carefully as your visa will be refused if you do not meet the requirements. Link available at step 3 at www.brookes.ac.uk/student/services/isas/extending.html  
Checklist
	Your Tier 4 (G) application form, completed in capital letters and in black pen
make sure you use our guides to help you, see step 5, www.brookes.ac.uk/student/services/isas/extending.html
	(


	2 photos in a small envelope and attached to Section 2 of the form
(write your name on the back of each photo)
Make sure your photos meet the Photo Guidance, see step 3 for link
	(

	For postal applications pay by postal order (essential for applications sent through the Student Batch Scheme) – bought from the Post Office.
Charge for service about  £25 in addition to £386 cost of the visa application  (CASH ONLY)  
Instructions are in the UKBA Help Text, see step 3 for link
	(

	Your current passport and your previous passport if it has your current visa in it.
	(

	Pink UKBA ICFN/BRP card with your visa details on it (if you have one)
	(

	CAS (see where to go to request this on previous page )
	(

	All educational documents/certificates, and translations if needed, used to assess your ability to study (as listed on your CAS) See below for low-risk nationals*
	(

	Documents to prove you have enough money (bank statements covering 28 days or a sponsor letter). See below for low-risk nationals*
	(

	*If you are a ‘low-risk’ national you only need to send finance documents and qualifications to the UKBA if they contact you and ask you for them after they have received your application. The low-risk countries are:
a national of Argentina, Australia, Brunei, Canada, Chile, Croatia, Japan, New Zealand, Singapore, South Korea, Trinidad and Tobago, or USA, who applies in their country of nationality or in the UK; OR a holder of a Hong Kong Special Administrative Region or British National (Overseas) passport who applies in Hong Kong or in the UK OR a Taiwan (ROC) passport holder with a residence card number in the passport, who applies in Taiwan or in the UK.

	Your police registration Certificate (if you have one) up-to-date with current address and visa expiry date 
	(

	ATAS Certificate, if you need one, see step 7 for link
	(

	We advise you to make a photocopy of your application and all of your supporting documents (essential for applications sent through the Student Batch Scheme)
	(


When you have prepared your application or if you have any questions you can come to a drop-in advice session: Monday/Wednesday 1-3pm, Tuesday/Thursday/Friday 11am-1pm,
or phone 01865 484681 or email isas@brookes.ac.uk 
If you are posting your application send it by Special Delivery to the address on the front left of the application form.  Keep a note of the Special Delivery Number and date of posting.
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