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H1 Form

Notice Of Intention To Leave A Shared House

Surname:………………………………… First name:………………………………

House Number/Road:………………………………………….…….Room:……………….

Leaving Date:………………………… Student Number:………………………….

Reason for Leaving:       √ Next to 1 or 2

1
(   ) Found Alternative Accommodation

2
(   ) Leaving the University


Why have you decided either option?


(Please tick which of these reasons from the list applies to you)
· Financial

· Academic

· Personal

· Other. Please State…………………………………..

Student Contact Address:………………………………………………………………………………

…………………………………………………………………………………………

Student Contact Number:……………………………………………………………

Student Contact Email:………………………………………………………………
Signature:……………………………….……..……. Date:……………….…………

If reason 1 applicable

I give permission for my name and contact number to be used in public adverts for the re-let of my room. I am aware that, until a replacement tenant is found, I am still liable for the room.

Signature:……………………………….……..……. Date:……………….…………

(Please get confirmation from appropriate Tutor)

I can confirm that…………………………………………………………….. is leaving the University:

Staff Signed:…………………………………………………

Print Name:…………………………………………………..

Position:………………………………………………………

Office Use Only:

Date Room Re-Let:………………………..………..Key Return Date:…………………………………….
Early Termination Check Completed Date:…………………………………………………..
Signing Housing Officer:……………………………………………….Date:………………………………..
Termination of Brookes shared house contract
1 Found Alternative Accommodation 

The contract you have signed is for a fixed period of time and you can not give notice during this period.  However, if you find a full time Oxford Brookes student who is eligible to take over your contract then this could release you from the liability.  To assess eligibility they must first fill in an application form at the Accommodation Office. If their application is successful and only when they have signed a contract and paid all relevant fees would you be released from your liability on the room.  
2. Leaving the University
If you are leaving the University and withdrawing from your course early then you will need to do the following:-

a) Ask your tutor to complete and sign the relevant section of this form.  This should then be returned to the Accommodation Office, HKSC. 

b) Return your house keys to the Accommodation Office during office opening hours (Mon-Fri 10am-4pm).  

Please Note You will not be released from your contract if you do not provide both of the above on or before your leaving date.  
Financial Difficulties

If you are experiencing difficulties in paying your rent then you must contact the Finance Department on 01865 483866 to discuss the matter with them or by emailing finance-halls@brookes.ac.uk
Alternatively the Financial Aid Office may be able to assist you.  You can contact them by email to finaid@brookes.ac.uk or by telephoning 01865 484728
Other Sources of Advice and Guidance

If you are experiencing difficulties with your accommodation then please contact a member of the shared housing team.  If we are unable to help directly with the problem we may be able to point you in the right direction.  




Where a student has left the University through early termination of their course, refunds will be calculated from the date in which the Accommodation Office confirms the keys have been returned.


Where a student is leaving the Shared House but continuing as a student at the University then the student remains liable until the room is re-let and the refunds will be calculated from this date.























