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Other places to search for part-time jobs 

 DailyInfo - https://www.dailyinfo.co.uk/jobs 

 

 OxfordTimes - https://www.oxfordtimes.co.uk/jobs 
 

 Indeed - https://www.indeed.co.uk 
 

 Gumtree - https://www.gumtree.com/jobs/oxford 
 

 Oxford University Temp Staffing - https://www.admin.ox.ac.uk/tss/tempstaff 
 

 Thisisoxfordshire  - https://www.thisisoxfordshire.co.uk/jobs 

 

Searching for part-time jobs using our portals 

Go to www.brookes.ac.uk/careers and click on: 

Job vacancies  Register first at 

brookes.jobteaser.com, then log-in with your PIP 

username and password to browse current vacancies 

and employer profiles.  You can customise your 

profile to focus on certain areas and filter for 

preferences. 

Resources  Our resources portal includes a job 

search engine which collates information from various 

external job sites.  Use the advanced search feature 

to get the most from the portal. 

Jobshop 

The Jobshop is a service for students run by students. The Jobshop offers general careers and 

employment advice to students seeking part time or summer work, as well as promoting local 

part time opportunities that can fit around your studies. 

The Jobshop is located just outside Careers in the Forum (ground floor JHB building). 

Opening hours: Monday-Friday 11:30am-2:30pm during semester. 

jobshop@brookes.ac.uk 

https://www.brookes.ac.uk/students/careers/students-and-graduates/part-time-jobs/ 

Part-time jobs at Brookes 

Most jobs at the university are 

advertised on the main University 

jobs page at: 

https://www.brookes.ac.uk/job-

vacancies/ 

Bear in mind that roles 

compatible with full-time study 

are limited so you will likely need 

to conduct a wider search and 

consider external 

companies/organisations.  
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Tax and National Insurance 

Tax and National Insurance are 

automatically paid from your wages by 

your employer.   

Tax is only due if you earn over £12,500 

in the tax year (April-April) – if you earn 

less than this and have paid tax you may 

be eligible for a refund. 

National Insurance is due if you earn 

over £8,632 in the tax year. 

https://www.gov.uk/student-jobs-paying-

tax 

 

Pay 

Employers are legally required to pay at 
least the minimum wage for any part-time 
job.  The minimum hourly rate depends on 
your age and changes every year in April.   

Current rates are as follows: 

18-20 21-24 25 and over 

£6.15 £7.70 £8.21 

 
More information on the minimum wage is 
on the gov.uk website: 

https://www.gov.uk/national-minimum-
wage 

 

Information for international students 

o Make sure you check how 

many hours per week your 

immigration status/visa allows 

you to work. 

o You will need to apply for a National Insurance number 

to be able to work in the UK: https://www.gov.uk/apply-

national-insurance-number 

NI number application line: 0800 141 2075 

 

 

 

 

Applying for a part-time job  

What to write: usually a CV and covering letter are required but check the details for each 

role you apply for.  Sample part-time work CVs are available in our CV Guide: 

https://www.brookes.ac.uk/students/careers/students-and-graduates/cv-guide/ 

How to apply: check the job advert or job description – for example you might need to send 

your application by email or you might need to fill in an online form on the company website.  

When to apply: the job advert or job description should specify the deadline for applications.  

It’s a good idea to apply as soon as possible as vacancies can close early. 

References: you will usually need to provide details of referees – people who know you in a 

professional or academic context and can confirm your suitability for the role. 

What happens next: the employer will assess the applications against the requirements of 

the job and contact those they want to follow-up (this might take a little while), for example by 

inviting for an interview or telephone discussion. 

Where to get help: visit the Jobshop for help with finding a 

part-time role, or come and see us in Careers for information 

and advice on CVs, applications, and interviews.   

Check out our 

online 

resources 

here   
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