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1. Proofreading is the close reading or checking of a draft of a text in order to detect errors and 
identify appropriate corrections. As such, proofreading is the final stage of producing a piece of 
written work and takes place after any formative feedback from teaching staff. It is important for 
students themselves to make decisions about any edits to their work before submitting it for 
assessment. Proofreading is an integral and expected part of the writing process, and can be 
carried out by a person or AI/digital tool.  
 
2. In all cases, work submitted by a student for assessment must be their own work and any use 
of a proofreader (digital/AI or human) must not compromise the authorship of the work 
submitted. This includes student use of assistive technology as part of an ISP or DSA.  
 
3. A proofreader (digital/AI or human) can:  

a. Identify and offer corrections for errors in spelling, punctuation or typos.  
b. Identify and offer corrections for grammar mistakes.  
c. Highlight and offer corrections for formatting and layout errors in the text or references.  
d. Highlight a sentence or paragraph that is overly complex or long and offer suggestions to 

reduce wordiness.  
e. Highlight a sentence or paragraph which is not clear and offer suggestions.  
f. Identify repeated phrases or omitted words and offer suggestions for improvement.  

 
4. A proofreader (digital/AI or human) must not:  

a. Rewrite the text so that the student is no longer the author of the work they are 
submitting.  

b. Provide the content and ideas for the text so that the student is not engaged in 
developing in their work.  

c. Be used in any way that prevents the student from achieving the learning outcomes 
being assessed.  

 
5. The student must take responsibility for choosing what advice to accept, and must make any 
changes to the final copy of their work. The student is advised to retain any versions of the draft 
which were proofread in order to provide evidence of authorship if required.  
 
Please note:  
In some assessments, the use of AI tools for any purpose is not permitted, because of the 
criteria being assessed (such as language and communication skills). This means proofreaders 
(AI/digital or human) cannot be used.  
This policy does not cover the use of translation tools by students.  
For further information about this policy, please contact the Academic Registrar.  
See further guidance about proofreading.  
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