
[image: ]THIS FORM IS FOR STAFF USE ONLY            
	Family Name
	
	Student Number
	

	(enter all 8 digits)

	First Name(s)
	
	

	

	Exchange Institution
	
	





	Dates attended
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	Total Credit passed (CATS)
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	This transfer is recommended on behalf of the Subject Examination Committee in:



	Name: 
Subject Coordinator/Exchange Coordinator:
	Signed:
Subject Coordinator/Exchange Coordinator:
	Date:

	
	

	Student Central: 

	Signed	
	
	Date
	


	
FOR STUDENTS ON TWO SINGLE SUBJECTS: A separate form should be used for each field unless they are both under the same SEC.
When completed, this form should be sent with a copy of the transcript to Student Central


FORM M8 Exchange Credit Transfer
PTO. For guidance notes and generic credit codes
NOTES:

1. This form is intended to be used to specify arrangements for a student prior to going on exchange, and to record the results on her/his return.  It should be signed only by the SEC Chair or, if responsibility has been formally devolved, by the person responsible.

2. ECTS credits are half the UK credits.  Thus 7.5 ECTS credits equates to 1 Brookes module (15CATS).  There is not always a common currency in European institutions between ECTS credits and study hours.  When ECTS credits are not specified on the transcript, the SEC needs to make a judgement on the basis of the syllabus and the study hours and the work completed.

3. Credit from International Institutions – Please see Credit equivalences table for details of partner University credit equivalences.

4. Level. The Level of a module should be confirmed when drawing up the learning agreement prior to the student going on exchange. Please note a maximum of 2 Honours level credits may be transferred. Students must do 4 Honours Level credits at Oxford Brookes University. 

5. Module Numbers. Only module numbers within the remit of the specific SEC may be proposed for credit.  

6. Subject Code. Only subject codes within the jurisdiction of the SEC should be written in.  If they are not written in, then the modules will not be treated as acceptable.

7. Grades. All credit gained on exchange will be recorded with one of the following grades: XC grades indicate pass and XF grades indicate fail. 

8. Mark. Marks will be transferred only when a schedule has been approved and not for individual students.

9. Exemptions. Are to be awarded where the content covered on exchange covers the learning outcomes of a Brookes module acceptable to the student’s course. 








EXEMPTIONS TO BE AWARDED

	
	

	
	

	
	

	
	




CODES TO BE USED TO AWARD GENERIC CREDIT:

Please use the codes below to award generic credit 

	Generic Credit code
	Level

	Value
(CATS)
	Value
(ECTS)

	CRED 4015
	Level 4
	15 CATS
	7.5 ECTS


	CRED 4030
	Level 4
	30 CATS
	15 ECTS


	CRED 5015
	Level 5
	15 CATS
	7.5 ECTS


	CRED 5030
	Level 5
	30 CATS
	15 ECTS


	CRED 5045
	Level 5 
	45 CATS
	22.5 ECTS


	CRED 5060
	Level 5
	60 CATS
	30 ECTS


	CRED 5120
	Level 5
	120 CATS
	60 ECTS


	CRED 6015*
	Level 6
	15 CATS
	7.5 ECTS


	CRED6030*
	Level 6
	30 CATS
	15 ECTS
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