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Welcome!
On behalf of the Spatial Planning team, I would like to take this opportunity to warmly 
welcome you to Oxford Brookes University and the MSc Spatial Planning.

Designed with the needs of employers in mind, the MSc Spatial Planning is an innovative 
and professionally accredited course with a reputation for producing high-calibre built 
environment practitioners. Drawing on the strengths of both the core teaching team and the 
wider School of the Built Environment, the course centres on the role of spatial planning 
in tackling the key challenges that our built and natural environments face in the coming 
decades.

In this short Induction Handbook, you will find information about your course, key dates 
at Oxford Brookes, enrolment and induction, and the University’s Virtual Learning 
Environment (VLE), Moodle. 

Further information will be shared with you through the Spatial Planning Induction site, 
which is hosted in Moodle. An invitation to create a guest username and password to 
access this site will be emailed to you soon after you receive this Induction Handbook. 

The course Induction will take place on Wednesday 21 September and Thursday 22 
September 2022. Teaching will then begin the following week - on Tuesday 27 September 
for full-time students and Wednesday 28 September for part-time and distance learning 
students.  

For now, it just remains for me to say that we are very much looking forward to working with 
you this year and wish you all the best for your studies.

Gethin Davison

Subject Coordinator Spatial Planning

Induction 
Handbook
MSC SPATIAL PLANNING
September 2022
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1. Important dates
Teaching periods

Semester 1: 26 September - 22 December
Semester 2: 30 January - 31 March 2023 and 17 April - 20 May 2023 (there is an Easter 
break between 3 April and 14 April 2023)

Teaching timetable

For full-time students, teaching takes place on-campus on Tuesdays and Wednesdays 
each week of the semester. For part-time students, teaching takes place on-campus on 
Wednesdays each week of the semester in their first year. Distance Learning students can 
access teaching sessions live via Zoom, or view recordings at another time. You can check 
your teaching timetable by accessing the Oxford Brookes Google Calendar, which will be 
shared with you during your first week of study.

International field trip

We are planning to run an international field trip to Freiburg, Germany, in Semester 2. This 
will most likely be in Week 9, but some students will need to apply for a travel visa well in 
advance. A virtual version of the field trip will be available for Distance Learning students.

2. Enrolment and induction
Enrolment

If you have met our conditions and accepted our offer, we will email you with the details 
you need to complete your online enrolment. Enrolment at Oxford Brookes is all online and 
you will need to upload a photograph for your student card.

Induction

Your induction will take place on-campus and online on Wednesday 21 September, and 
online only on Thursday 22 September. An Induction timetable listing sessions and events 
for the week can be found here. Most of the sessions will be recorded and made available 
to you through the Moodle Virtual Learning Environment (VLE). 

You will also receive an email inviting you to create a guest username and password to 
access the online Spatial Planning Induction Site, in the Moodle VLE. This site is not linked 
to enrolment, you can create any username and password you wish.

Should you have any queries or difficulties, your Programme Administrator is available to 
help. Her name is Tracey Isaac and her email address is tisaac@brookes.ac.uk

https://www.brookes.ac.uk/new-students/course-induction/postgraduate/spatial-planning-msc/
http://tisaac@brookes.ac.uk
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Student number and student password

Your Student Number is the same as your Applicant ID. Your Student Password was 
emailed to you when you were invited to enrol. Once you have enrolled, your Student 
Number and Student Password will provide you with access to:

• Student Information System (SIS)
• Student Email account (Google)
• Google Calendar (timetable information)
• The Virtual Learning Environment (Moodle)  
• University Library
• Sports Centre Facilities

Student Email account

Your Student Number is also your Oxford Brookes email address:

‘studentnumber’@brookes.ac.uk

Oxford Brookes University’s email is hosted by GoogleMail. You can access your email via 
Google or by clicking on the ‘Email login’ link, listed in the ‘Student homepage’, accessed 
from the top right of the Oxford Brookes homepage (http://www.brookes.ac.uk/) (see image 
below)

3. Student Information

To access your Brookes email (and various other facilities and services), go 
to the Oxford Brookes homepage and click on ‘Students’ at the top right of the 
page. This opens the Student homepage. Then click on Email login.
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Moodle

Your course is hosted within a Virtual Learning Environment (VLE) called Moodle. Here you  
can access activities and materials needed to undertake your studies.

Here is a simple guide to access Moodle for the first time.

1) Access the Virtual Learning Environment via the Oxford Brookes main website. First, 
on the main website, click ‘Students’ in the top right of the page. Then, on the Student 
homepage,  click on ‘Moodle login’:

4. Virtual Learning Environment

2) Enter your Student Number and password (Or a guest username and password created 
by yourself if you are accessing the Spatial Planning Induction site). 

3) You will now see your home page or ‘dashboard’, listing your main MSc Spatial Planning 
site and the module(s) you are taking (when released in Moodle in Week 1 by the module 
leader). If you are logging in using your guest username and password, you will only see the 
Spatial Planning Induction Site.

The purpose and content of different Moodle sites

Spatial Planning Induction site - introductory materials and activities relating to your course

MSc Spatial Planning site - comprehensive information about your course and teaching 
team, IT Services, Student Support and Wellbeing, Careers and Academic Skills

Module sites - materials relating to the specific module(s) you are taking, including a module 
guide, learning materials and coursework submission portals.
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Head of School - is responsible for all activities of the School of the Built Environment and 
all courses offered.

Postgraduate Programme Lead - is responsible for co-ordinating the activities of 
Postgraduate courses throughout the School of the Built Environment.
 
Subject Coordinator (also known as course leader) - is responsible for the day-to-day 
management and delivery of a course, as well as the progress and welfare of students. 

Module Leader - is responsible for the running and assessment of an individual module. 
Please note that modules may have more than one lecturer, but only one will be the 
Module Leader.

Academic Adviser - a subject-relevant member of the academic teaching team, 
assigned to you (see the Student Information System for their name), for advice and 
information regarding all aspects of your academic studies.

Programme Administrator - provides support to both staff and students relating to the 
administration and running of the programme.

Student Support Coordinators - provide support and guidance regarding any problems or 
issues you may face during your studies

Please refer to the ‘Meet the team’ section of the Spatial Planning Induction Moodle site for 
information about the individual staff members involved in the delivery of the MSc Spatial 
Planning.

5. Staff structure explained

Grade boundaries on the MSc Spatial Planning are governed by central University rules as 
follows:

0-49%   Fail with resit opportunity
50-59% Pass
60-69% Merit
70% +   Distinction

You are allowed to fail individual elements of a module but you have to pass the whole 
module with an average mark of 50%+ across all elements of the module’s assessment.  If 
a student achieves less than 50% in aggregate, they will be awarded a resit opportunity in 
order to pass the module.

To graduate with overall Pass your average mark for the course must be 50-59%. To 
graduate with overall Merit your average mark must be 60-69% with a minimum mark of 
58% in your dissertation. To graduate with overall Distinction your average mark must be 
70% + with a minimum mark of 68% in your dissertation.

6. Coursework grading in brief


