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1 Introduction

This guide has been designed to provide users of your new Canon imageRUNNER ADVANCE device(s) with
all of the information needed to gain the most out of your investment. The following sections will take you
through, in detail, the steps you need to take to produce high quality copies from your imageRUNNER
ADVANCE Multi-Functional Device.

Additional guides are available from the Canon Customer Training and Support department, which will give
you all of the information you need to take full advantage of the complete features and functionality of your
device(s).

Please note that not all features are available on some devices.
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2 Basic Features

Select the Copy option from the Home screen
Place your originals in the document feeder or on the platen glass.

Specify the desired copy modes on the Copy Basic Features screen.
2.1 Regular Copy Basic Features

The screen below, which appears when [Copy] is selected from the main menu, is called the Regular Copy
Basic Features screen.

el

Check Settings
. —
Bk 100 % Auto 1 ——
Select Color 1:1  Copy Select Paper Previous Favorite
» Ratio Settings )| Settings

=[Y)
, Denmty

Finishing 2-Sided
12 ¥ 7]

Original T e
@ q ¥p

Optluns

System Management Mode * Log Out

2.2 Cancelling Copy Job
There is more than one way to cancel a copying job

1. Press Stop on the pop-up screen that appears whilst the machine is scanning, printing or waiting to
print.

2. Press the orange stop button on the control panel and wait for your copying job to stop

3. Press the system monitor button and highlight the job you wish to cancel, if one than one jobs

appear

2.3 Paper Selection

The default setting is Auto paper select; the machine will automatically select paper depending on the
original size. Paper selection can manually be specified,

1. Press the Paper Select button.
2. Selectthe paper size.
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2.4  Card/Transparencies

Use the manual feed on the right hand side of the machine, to copy onto card (check paper weights for your
machine) or transparencies (only Canon transparencies to be used). Transparencies must never be placed in
any of the front loading cassettes.

1. Open the stack bypass tray on the right hand side of the machine.

2. Load card/transparencies in the tray and adjust the slide guides to the size of the paper.

3. The machine will automatically activate the manual feed if you have selected the Copy icon first on
the Home Menu (if not when you go into the Copy Screen - select Paper and select the manual feed)
select paper size and media type.

4. Transparencies with paper backing ensure the sealed edge is inserted as the leading edge. The side
to be copied on is placed face up.

2.5 Copy Quality

To improve copy quality, select from one of the 4 original type modes. The machine will produce copies
according the type of original i.e. photo.

1. Press the original type button on the Copy Menu (default setting is Text).
2. Select the desired setting (Text, Text/Photo, Printed Image and Photo).

2.6 Sample Set

When making multiple copies, the machine copies only one set to be checked before completing the

copying job. Sample set button will only appear when 2 or more copies are requested, and the document is
placed in the document feeder.

Place originals in document feeder.

Enter the desired number of copies, 2 sided, stapling etc.

Press the Sample Set button which will appear on the Copy Menu.
Select All Pages or Specified Pages

Press the Start button. The machine will stop after printing the first set.

UTEWN =

If the settings are correct, press the Start Print button, to complete the copy job.

If the settings are incorrect, press the Change Settings button and change copier settings to copy the job with
new settings.
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3 General Copying Features

3.1  Selecting Colour
Press the Select Colour button on the main copier screen to select the mode for colour copying.

At (Colniir/RIacl) - If vniir dociimentc have mived hlack gand
.\ Copy

<Select Color> L
Select a color mode to output. L

Fi/RE

Auta
(Color/Black)

Am N

Single Color Two Colors
L

Kl

Full Colar Black

r

[[2) System Management Mode
3.2 Reducing/Enlarging

You can select the machine to adjust the copy zoom ratio automatically, or you can specify the copy zoom
ratio.

1. Press the Copy Ratio button on the main copier screen for Reducing/Enlarging.

A ooy (&
Sots —
TO%EAIH AL . ¥ou an use sumaric keys aA0% Max ma— E"Iargeme"t
70 =
B0 % AT ) AG - + 200% MG # AT
1:1 g
25 % Min el R fRELLDEE 141% A4 A3
FittoPage | Poster p— Reduction
“W’i oK ")

2. You have pre-set enlarging on the right hand side and pre-set reduction on the left hand side. If you
have an A4 original and you would like to enlarge to A3 please make sure your original is placed in
the document feeder in the Landscape direction (A4R) and push the slide guides in to fit. If using the
platen glass please place face down, again in the A4R direction.

3. Make you selection i.e. A4 to A3
Press ok and the green start button to make a copy.
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Finishing - Collating into Sets & Stapling
When you place your originals in the document feeder these will automatically be collated into sets.

3.3
Copy sets are collated in various ways depending on the machine configuration (optional accessories).

1. Place originals in document feeder.
2. Press the Finisher button.
3. Select the desired option - Collate/Group/Staple.

o o
<Finishing>
Select the finishing type.
75 75k oyt
Ay t: s 5 A ARy <
= 1 I~/
Collate Group Staple
(Page Order) (Same Pages)
'y“ Dffset <« 1 copies
(1-9999)
. ' -4 Adjust Fald
~, Hole Punch » No Settings Saddle Fold &= | Bosition
oK i

> Cancel Settings

Note Your machine may not offer all the following options.

o
Set 3

If the Collate Mode is set:
The copies are automatically collated into sets and arranged into page order. The output is as follows:

Set 2

Set1

Originals  Three Copies

of Each Page
Collated in
Page Order

® |fthe Group Mode is set:
All copies of the same original are grouped together. The output is as follows:

Group2  Group 3 Group 4

Originals  Three Copies Group 1
of Each Page
Grouped by |72

Page
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® |fthe Stapler Mode is set:

The copies are automatically collated into sets arranged into page order and stapled. The output is as
follows:

If you select Corner Top Left:

Originals Three Copies
of Each Page
Collated in
Page Order

If you select Double Left:

Originals Three Copies Set 1 Set 2 Set3
of Each Page
Collated in
Page Order

4. Press the OK button.

5. Enter the desired number copies, and press the Start button.
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4 Double Sided Copying

Use this option to make 2 sided copies.

1. Place originals in document feeder (except book, place on platen glass).
2. Press the Two-Sided button and select your desired option.

oy o
<2-Sided> ?
Select the type of 2-sided copying. o/

-] = A - = Finishing Copy Format

| | =

7JJ J ' oy Book Type
1-Sided» 2-Sided» |5

2-Sided 2-Sided =

" - =] - |
===} ===
2-Sided» Book»
1-Sided 2-Sided Set Details

N
2 Cancel Settings 0K J

® Single-sided originals to double-sided copies

Originals
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® Double-sided originals to single-sided copies

Original

® Book to double-sided

Original
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5 Options Screen (1 of 3)

The screen below, which appears on the touch panel display when you press [Options] on the Regular Copy
Basic Features screen, is called the Options screen. This screen is divided into three sections. Pressing [A] or
[A] displays the next or previous screen. All special copy modes are displayed here. In some cases, when a
mode is selected, a more detailed screen for the selected mode appears. To close the Options screen and

return to the Regular Copy Basic Features screen, press [OK].

<N

Options

2 Pages 1 Finishing ) Booklet )
y . o
0 O I L7
Job Build Non1 1 Add Cover ) Insert Sheets )
, _ Bt
é% o —
Different Size f ;s Transparency
Originals Density » Original Type » Cover Sheets »

System Management Mode ¥ Log Out

5.1 Book to 2 Pages

This mode enables you to copy facing pages of an opened book onto separate copy sheets.

1. Press the Options Button and press Book to 2 Pages Button
2. Place Book on the Platen Glass and press the Green Start Button

5.2 Booklet

The Booklet button allows you to Re-paginates page order of originals so that copies are made into booklets.

Originals Copy

. T When the Saddle Finisher-AF2/AG2 is attached
0

1. Press the Options Button and Press the Booklet Button

“’3 Copy ﬂ

<Booklet>

Make settings for booklet copying. 3/
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2. Select Booklet Scan if your originals are single pages or select Do not Booklet Scan if your originals
are already in a booklet format

3. Press the 2 sided original key if your originals are 2 sided to begin with
4. Selectthe original size

5. Select Fold & Saddle Stitch to Fold and Staple your output if this option is available on your device.
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6. Press Add Cover if you wish to add a cover for your booklet and select your Cover options below.

7. Select where you have placed the covers using the Paper Size button i.e.Multi-Purpose Tray.

e o

Add Covars
fe the paper size and prind settings for 1he cover

r »

# Fronl Cover ! Prir Leave Blank

= Front Inside Cover 1 Prim Lewos Blank

« Hbt Inside Cover -’ Friet Lesve Biank

" o U
Al
& Bagk Cover | Primt Leawva Mank
Changs
\ v
#  Cancel Settings o

When producing an A5 Booklet you will need A4 paper in the machine in the A4R direction. If using covers
you will need to make sure you have 2 x A4R drawers one for the plain paper and one for the covers. This
will also apply if you are producing an A4 Booklet.

5.3 Job Build

Press to select or cancel the Job Build mode. This mode enables you to divide the originals into several parts,
scan them and then print them all together as one document. This is convenient when you cannot place all
the originals that you want to copy at one time (i.e. platen glass and feeder).

1. Place your originals in the document feeder or on platen glass

2. Press the Options Button and press Job Build Button
Press the Green Button
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3. Place your next lot of originals in the Feeder or on the platen glass

4. Once all scanning is complete press the Start Copying button.

54 Noni1
Press to automatically reduce two, four, or eight originals to fit onto a one-sided or two-sided copy sheet.

2N topy "9
<Non 1>
Set number of pages to lay out on 1 sheet of paper.
Original Size
A B Al ABCD| Auto
| EJIZI E F.H
. Change
20n1 ‘ 4on1 ‘ 8on i : »
: Paper Size
o:=0
........................................................................ A4
2-Sided - " Change
| Settings R Set Details : R
» Cancel Settings OK J
System Management Mode (e Cog Out™ )

1. Press the Options button and select N on 1

2. Select your options (see below)

® J20on1
This setting reduces two 1 sided originals or one 2 sided original to fit onto one side or both sides of one
sheet of paper

Originals

or

<
[

20n1 —

|
|
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® Lon1

This setting reduces four 1 sided originals or two 2 sided originals to fit onto one side of both sides of one
sheet of paper

Originais Copy

® 8on1

This setting reduces eight 1 sided originals or four 2 sided originals to fit onto one side of both sides of one
sheet of paper

Originals Copy

3. Select your original sizes to begin with

4. Select the output size
5. Press the Green Start Button

5.5 Front Cover

This mode enables you to set the machine to automatically add Front and Back Covers, using a different type
of paper from that used for the main document. In addition you can decide whether the Front and Back
Covers are copied on as well.

QOriginals Copies
nirpngr —— Printed
Front Cover

— Printed
Back Cover
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1. Press the Options Button and select Front Covers

2. Specify the settings for your Front and Back Covers

1 copy 9]
<Add Cover>
Set the front cover/back cover.
ttt] Frant Cover ‘ Back Cover ‘
Select Paper Leave Blank ‘ Select Paper Leave Blank ‘
[ SN Pi : a=0 ]
rint on ; rint on
M Front Side ‘ : ha Front Side ‘
Change J Print on Back : Change ‘ Print on Back
Side o o side
Print on Both Print on Both
Sides : Sides
% Cancel Settings oK J
System Management Mode

3. Select Paper and specify which trays the covers are coming from and load the drawer(s) or multi-
purpose tray with Cover Paper/Card

4. Press the Green Start Button

5.6 Insert Sheets

This mode enables you to set the machine to automatically add insert insertions, chapter pages or tab papers
using a different type of paper from that used for the main document

® Sheets/Chapter Papers

This allows you to insert a sheet of paper between copies. You may also copy on the sheet insertions.

Originals
REPORT Printed Shest
Insertion
=——Printed
Chapter Page
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® Tabs

This setting inserts sheets of tab paper into the prints.

Originals Copies

Printed Tab Paper

1. Place your originals in the document feeder
2. Press the Options Button and press the Insert Sheet Button
3. Specify your feature: Insertion/Chapter/Tabs

o Loy 9]

<Insert Sheets>
Set the paper type to insert and the position to insert.

Sheets Chapter Tab
Pages »
No. Drawer Insert to Sheets

1
2
3 117
4
5
\ 6 J j
[

X Cancel Settings

System Management Mode

4. Specify where the sheet insertion/chapter pages should be added using numeric key pad

Imagerunner ADVANCE Colour Copy Guide
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E

! Copy (o]
Ay
3@ delsils for addisg editing sheets ta be ifseried.
r© ™)
< Insert in front af = = ho. of Shests = Frint Settngs
Insart ia frast of ko entarad o to Irmert
His,
Pags o 5 ik 8 1 Laava Blank
£1=100)
(2-9549) Pt
E;:':r e s : U ;:-ﬁ:r an Hack
Tab Change | giu:r:;un Bath
. -
= I:Bm : . . . .
( J— If you are inserting the sheet insertion, you can
change the paper source and side(s) to be printed
on.

If you are inserting chapter pages, you can change the paper sources.

Repeat as necessary to add more.

5.7 Different Size Originals

This mode enables you to copy different size originals with the same width such as A3 and A4, together as
one group by setting them in the feeder.

1. Place your originals in the document feeder

2. Press the Options Button and press Different Size Originals
Press the Green Start Button

5.8 Density

You can manually adjust the exposure to the most appropriate level for the original

1. Place your original(s) in document feeder or on platen glass

2. Press the Options Button and press Density Button
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dlEaty:
R juzt: 1 EmrmiTy

O —C

= Basggrerd Divain
At 1he fwrasty ©f fer-preans o bled - arm.

3. Use the left and right arrows to make the exposure lighter or darker
4. Press the OK key
5. Press the Green start button
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5.9 Text/Photo/Map

You can manually select the original type according to the type of image.

1. Place your original(s) in document feeder or on platen glass

2. Press Text/Photo/Map button (this can be found on the main copier screen or by pressing the options
button)

T oy o

<Original Type»
Select the original type to scan.

= Iv Text/Photo

.“-h i

Adjust Level

> Cancel

(L) System Management Mode

The following options are available:

® Text/Photo & Map Mode

This mode is best suitable for originals containing text/images/photos, as well as fine graphics such as those
found on maps.

TextPhoto/Map

At

4

(1
2.l

® Printed Image Mode

This mode is best suited for images printed with halftone dots.

Printed Image

1
||||||||||!

® DPhoto Print Out Mode

Photo

This mode is best suited for photos printed on photographic paper.
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® Text Mode

This mode is suitable for making copies of text originals. Blueprints or pencil drawn originals can also be
copied clearly.

3. Once you have made one of the above selections press the ok button and the green start key to copy.

5.10 Transparency Cover Sheets

When copying onto transparencies loaded into the multi-purpose tray, this mode enables you to
automatically add an interleaving sheet of paper between each sheet of transparency that is output. The
interleaf sheets protect the copied surface of the transparencies. You can also set to copy the content of the
transparencies onto interleaf sheets.

® |fyou do notwant to print onto the Interleaf Sheet

Select Leave Blank which will interleaf a blank sheet between the transparencies.

Originals

Blank nterieal Sheats

® |fyou wantto print on the Interleaf Sheet

Select Print and this will output a printed transparency and a printed interleaf sheet alternatively.

Oviginals Copies
Transparencies

Prinfed Interiest Shoots
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1. Place your originals in the document feeder
2. Press the Options Button and press Transparency Cover Sheet

3. Make your selection and select where your transparencies are coming from and size

iy

Copy (0]
iTremparsncy Couw Shewin
S oo ahits by ireewwr ey comn
- tanct P [ tramg 3m |
"
(1]
1 - i -
[ e e J EET.

[t

% Cumel aitigs

4. Press OK and press the green start button
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6 Options Screen (2 of 3)
The screen below appears if you press[ ¥ ]on the Options screen.

o

Options

Adjust One-
Touch Color »

B L

Document
Scan Lock »

Color Balance ,

Page Copy Set

Numbering » Numbering » Sharpness , Erase Frame X
Watermark ) Print Date ) Shift N Gutter

System Management Mode

6.1 Secure Watermark (Optional Extra)

The secure Watermark enables you to embed hidden text in the background of copies. You can embed text
such as CONFIDENTIAL the date and time. The embedded text appears when copies are copied.

ariginal Copy & Copy B
{Seoure Walermark (Copy of Copy A}
Is Gelecied)
REPORT BREFORT REFORT
E |
e g . o oy
EP@\ & = E?“{u:{\
. 1 1 i i
= =
e e ety
Qiriginal Copy € Cegy D
{IPrnt Harizontally] (Copy af Copy C)
= Seleched)
REFOKT BREFDET REFORT
|- | S
& ¢ B
|
%\'I N &

1. Place your original(s) in document feeder or on platen glass
2. Press the Options Button and arrow down to page 2 of options and press Secure Watermark

3. Select the type of watermark: Watermark/Date/Copy Set Numbering/Serial Number/ID User Name
and follow instructions.

4. Select Size, Colour and Pattern of the print settings.
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5. Select a pre-set watermark from the drop down

ol 3

5wy et -
Sal Vi Lppi. il Wi i icads Walmivwih g

Waimmawk Pain Capy Sui A e R
kaTasn g KaTer

St the wainrTark typm = &m
MO -

» Wirtarak Ty = Cdw
OFIETL. v - ek - e
= Pabgrpen ¥ etiam ‘Pinis Letters on
Bows rx Eokernd Bowrpwerst
B Skl
, Tharater S buerant
H Geedl Betheg (14

6. Press ok and press the green start button

6.2 Document Scan Lock (Optional Extra)

You can embed hidden information on the output to restrict unauthorized copying. You can also embed
information such as the user name and device name so that you can find out who when and with which
machine the copy was made. The following two types of information can be used with this mode

® Scan Lock Information

Inginal with Embedded TL Code
\Scan Lock Inkarmation)

REFORT

Scan CapyingSending!
. S —— Staring ane restricted,

Foe

® Tracking Information

=Irginal with Embedd ed TL Code
Tracking Informarion)

WEFUET

._! Scan Teackireg inflomaion s aralyeed
‘E& 5 on the maching or camputer,
W User Msme
=i DataTime
_!_l Drewioe Marme
e

TL Code is a type of 2-dimensional bar code. TL code is printed and by changing the arrangements of the
dots, digital information is embedded on the output

Document Scan Kit Mode has to be activated.
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ooy =

<Document Scan Lock>
Set the information type to embed. (Scan Lock Information must he set.)

Scan Lock Tracking
Information Information

Adjust
TL Code

> Cancel Settings 0K o]

@ System Management Mode “gFlog Out

Please refer to copier manual for further information on Document Scan Lock.
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6.3 Colour Balance

You can make fine adjustments to the colour by varying the relative strength and density of yellow, magenta,
cyan and black. The colour adjustments made can be stored and recalled for later use.

Increase Cyan Decrease Cyan

Increase Black Decrease Black

1. Place your original(s) in document feeder or on platen glass
2. Press the Options Button and arrow down to page 2 of options
3. Press the Colour Balance Button
4. Make your changes (see below) press ok and green start button to copy
"ﬁ Copy ) |
<Color Balance>
Adjust the color balance and other settings.
= Yellow [—0 Adiust
B ........ i ..... _ Saturation u|
‘ = Magenta ’_IJ Adjust Hue ,.J
B' - I Fine Adjust |
= Cyan Density v
Adjusl Black |
= Black
Recall/
,J Register
> Cancel Settings 0K o
(1) System Management Mode
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Adjustments can also be made to the Saturation, Hue, Density Fine Adjust and Adjust Black Hue.

o

<Color Balance>
Adjust the color balance and other settings.

0D [0 Adjust

....... i”““” Saturation

Adjust Hue

Fine Adjust
Density

....... i’ Adjust Black
Hue 3
Black [
................ Racail/
+ Register
¥ Cancel Settings 0K 2
D sratam Monsgamant Mods Frooror—Y

See refer to the copier manual for further information on adjustments.

6.4  Adjust One Touch Colour

You can make copies/prints by selecting the look of the image with just one touch of a key. The following
options are available.

Vivide Colours
a -I:if

Tranguil Colours

® Vivid Colours

This setting enables you to make copies with more vivid colour tones and increased colour saturation

® Tranquil Colours

This setting enables you to make copies with subdued colour tones and decreased colour saturation
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® |ightenImage

This setting enables you to make copies or print with lighter colour tones by decreasing the density, whilst
maintaining a good balance throughout

® Darken Image

This setting enables you to make copies or print with heavier colour tones by increasing the density, whilst
maintaining a good balance throughout

1. Place original(s) in document feeder or on platen glass
2. Press the Options Button and arrow down to page 2 of Options.
3. Press the One Touch Colour Button.

<Adjust One-Touch Color>

Select the desired image quality.
Vivid Colors. Tranguil

Calars
Lighten Darken Imaga Highlight
Image Reproduction
Sepia Tone
# Cancel Settings i &
() Svstem Management Mate

4. Selectyour desired feature and press ok

5. Press the green start button to copy

6.5 Page Numbering

This mode enables you to print page numbers, copy set numbers and user defined text onto the output.
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Place original(s) in document feeder or on platen glass
Press the Options Button and scroll to page 2 of Options
Press Page Numbering

N

Select the Type of Numbering (numbers only/numbers with hyphens/numbered chapters/total page
numbering.

7N ooy
<Page Humbering>
Set original image orientation and print type/position.
Humbers Only | Numbers with =~ Numbered Total Page
Hyphens Chapters Humbering
= Position and Orientation = Content
Upright DL 1 Black -
a8 L) La Image .
= Size 10.5 pt -
Sideways = Starting Number
| Image I
1 5 -l &
¢ 3 - Set Details (1-8999)
Set Details
} »
» Cancel Settings 0K J
(2] System Management Mode

5. You can also set the orientation, colour size and the starting number.

6. Press ok

7. Press the Green Start Button

6.6 Copy Set Numbering

This mode enables you to print page numbers and user defined text onto the output.

Cirlginal utpud

BEPFMORT

]
5

Place original(s) in document feeder or on platen glass
Press the Options Button and scroll to page 2 of Options
Press Copy Set Numbering

FwN -

Select the orientation and the position of the set numbering
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2 ooy (o )

<Page Numbering>

Set original image orientation and print type,/positi
Humbers Only = Humbers with =~ Humbered Total Page
Hyphens Chapters Humbering
= Position and Orientation = Content
i = Color
K + F) :Jnl::;g:t 1 Black v |
= Size 10.5 pt -
Sideways = Starting Number
| Image )
) 1 &
¢ 3 - Set Details (1-9999)
Set Details
L L3
¥ Cancel Settings oK o
(1) System Management Mods Folog Out |

5. Specify the print settings i.e. Size/Colour/Density and starting number.
6. Press ok
7. Press the green start button

6.7  Sharpness

This mode enables you to make copies of the originals with a sharper or softer contrast.

® |ow

If you make copies, or scan an original containing any halftones, such as a printed photograph, using the
Photo Printout Mode, the effect (a shimmering wavy pattern) may occur. However, you can lessen this effect
by using low as the setting to produce a clearer copy (image).

Ciiginal Capy
L St Lo Mol Sl
PRaosart Plan Aosart Pran Aesarf Plan
! Lz. H -
® High

This setting enhances the edges of the original images so that faint or fine text is reproduced with a sharper
contrast. This setting is particularly suited to scanning and copying blueprints and faint pencil drawn images.

Oiriginal Copy
High Sel High Mot Sat
Hawort Plan Resort Plaw
n
C»
Y N
A L)
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1. Place your original(s) in the document feeder or on the platen glass
2. Press the Options Button and scroll to page 2 of Options
3. Press the Sharpness Button

o o

<Sharpnass>
Prass [High] to enhance outline.

Text cannot be adjusted when Original e is Printed Image or Phote Printout.
Pheto/Image canmot be adjusted when Original Type Is Text.

w Text -

Low : A High
= Photo/Image I v
Low : ‘A High
#  Cancel Settings 0K )
L) System Management Made

4. Adjust the sharpness
5. Press the ok button and press the green start button

6.8 Erase Frame

This mode enables you to erase shadows and lines that appear when copying various types of originals.
There are three types of Erase Frame:

® Original Frame Erase

This mode erases the dark borders and frame lines that appear around the copy if the original is smaller than
the selected paper size. This is also useful if you have fax header markings on your original and you do not
want these to appear on the output copy

Erose Sevtiod Ei
ri
Original [4%) e -

—oapy [A%)
—_
oy
—&

C
Cwiginal Frams:
Ericta Mot Salached
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1. Place your original(s) in the document feeder or on the platen glass
2. Press the Option Button and scroll down to page 2 of the Option Button
3. Press the Erase Frame Button and press Erase Original Frame

e i

tram Frarmi
Sl @ Erdos Froes rode tharl sarta tha origasd
i

Yuu CHN LU EEENT ey m

m “ :
[s 51

Ak
i ey

Caee fntteg [

4. Pressthe -and + buttons to set the erase frame width or you can Adjust each side independently by
pressing the Adjust Independently button.

5. Press ok and press the green start button

® Book Frame Erase

This mode erases the dark border, as well as the centre and contour lines that appear if you are copying
facing pages in a book or bound originals onto a single sheet of paper.

1. Place your original(s) in the document feeder or on the platen glass

2. Press the Option Button and scroll down to page 2 of the Option Button
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3. Press the Erase Frame Button and press Erase Book Frame

Smm Froews
St o Eraan Fraen rods Uil sl Vha it
Yeu cav Law sawEnE keyn

Erans Drigns
| Framm

Cordar [
-5

i -

4 o

= +
Erama
Bt

Sides.

You can adjust each side independently by pressing the Adjust Independently button.

Press ok and press the green start button.

® Binding Erase

Binding Erase
ariginal e
rig ) &
o, drEnEees
(11 4(0
4l [
ey
- E I
O
Winding Erase
Mot Selected

1. Place your original(s) in the document feeder or on the platen glass

2. Press the Option Button and scroll down to page 2 of the Option Button

This mode erases the shadows that appear on copies from binding holes on originals.

3. Press the Erase Frame Button and press Erase Binding

Select centre and Press the - and + buttons to set the centre erase frame width. Do the same for the

Imagerunner ADVANCE Colour Copy Guide
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1 oy =
| <Erase Frame>

Select an Erasa Frame mode that suits the original.

i) “4, You can use numeric keys.
i)

Erasa Origi- Top
nal Frame
Left
[u) (18 |m
Right —
Erase Book L (1=20)
Frame
Baottom
Sl
o
Erasa -
Binding « +

» Cancel Settings oK o

([0 System Management Mode |

4. Select the border where the binding holes are located and press the - and + to set the frame erase
width.

5. Press the ok button and press the green start key

6.9 Watermark

This mode enables you to print a watermark, date and user defined text onto the output.

® Prints Watermarks or User Defined text onto the output

Qrigirasl

1. Place originals in the document feeder or on the platen glass

2. Press the Options Button and scroll down to page 2 of the Options Button
3. Press the Watermark Button

72 cony (&
<Watermark>
Set original image orientation and print type/position.
= Pasition and Orientation = Content
= Size
x + A Il:'r:;'::" 72.0 pt -
= Color
Sideways W Fed -
Image
= Watermark Type
¢ 1 o ] Set Details CONFIDENTIAL -
Comtor | Sat Datails
> Cancal Settings 0K o
{[1) System Management Mode “EFCogout

4. Select the Orientation, Size, Colour and Watermark type

5. Press ok and press the green start key to copy
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6.10 Print Date

This mode enables you to print a watermark, date and user defined text onto the output.

® Prints the Date onto the Output

1. Place originals in the document feeder or on the platen glass

2. Press the Options Button and scroll down to page 2 of the Options Button
3. Press the Print Date Button
7 copy K3

<Print Date>
Set ariginal image orientation and print type/pasition,

= Position and Drientation = Content
(Pasition set for frant side will

= Size

W Black A
= Date Format
dd/mayyyy i
= Spacify date
r " Enter by the
4708 2012 "~ numeric keys.
| Print Type
¥ Cancel Sattings 0K o
(L2) System Management Made

4. Setthe Orientation, Size, Colour, Date Type and Specify date if you wish a date in the past or future
5. Press the ok button and press the green start key

6.11 Shift

You can make copies with the entire original image shifted to the centre or the corner. This is useful if you
have for example an A5 original and only A4 output paper, you can shift the A5 image into the centre of the
A4 output paper.

Shunts _ Somunte
nal Image riginal Image
Drriginal alnﬁmmc«nn Enifted to a Corner

i (2] &
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1. Place originals in the document feeder or on the platen glass

2. Press the Options Button and scroll down to page 2 of the Options Button
3. Press the Shift Button

= a
<Shift>
Select how to shift.
By Position <
>
By Numeric RJ R J
Keys
L3 1 b
- Center -
4 & b |
»  Cancel Settings oK ]
(1) System Management Mode “gvlog Out

4. Press By Position, this will allow you to select an area where you want to shift the image using the
arrows.

5. Press the ok button and press the green start key

By Numeric Keys allows you to measure where you want to shift the image (you will require a ruler for
this option).

6.12 Gutter

This mode enables you to make copies or prints with the entire original image shifted by a designated width
to the left, right, top or bottom in order to create a gutter on the copies.

Origireal Ledt Margin  Right Margin Top Margin  Bottom Margin
Selectod Sil:l:ﬂd Eolecied Soleched

1. Place originals in the document feeder or on the platen glass

2. Press the Options Button and scroll down to page 2 of the Options Button
3. Press the Gutter Button
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|2 oom 3
<Guttar>
Shift the gutter width to print.
-.r_J Left a “+, You can use numaric keys.
Front Side 5 [
8 Right o J | 10 mm
| j {-50-+50)
s Back Side I
- Top - ! _ﬂ‘ | 10 mm
= (-50-+50)
Bottom + - +
= |
> Cancel Settings 0% o
0 System Monsgerent s

4. Select the desired Gutter Type

5. Select which side you want to move and by how much

6. Pressthe ok button and press the green start key

Imagerunner ADVANCE Colour Copy Guide
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7 Options Screen (3 of 3)

The screen below appears if you press [ ¥ ] on the Options screen.

Options

Job Blocks »

) -1y

Images »

Job Done

Area

Notice , Mirror Image Designation » Print on Tab ,
Store in Superimpose
Mail Box » Image »

System Management Mode

71 Print & Check

This enables you to confirm scanned images page by page while copying them when you scan originals in
succession on the platen glass. (can only be used from the platen glass).

1. Place original on the platen glass.

2. Press the Options Button and scroll down to page 3 of the Options Button
3. Press the Print & Check Button

= e o]

iTepy
Pomtn T [Shart] key o s the e arigas

L1l
il Enler

At
[ &
B0 gon,

4. Press the Green Start Button
5. Confirm contents of the printout and - scan the next original

6. Afterall originals are scanned press Stop
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7.2  Negative/Positive

This mode enables you to make copies of the original image by inverting the gradations on black and white
images or colour images

Original

Reverse the hues
and gradations

1. Place original(s) in the document feeder or on the platen glass.

Press the Options Button and scroll down to page 3 of the Options Button
Press the Nege/Posi Button

W

7.3 Image Repeat

This mode enables you to repeatedly copy the entire original image in either the vertical or horizontal
direction

® Automatic Setting
The original image is copied so that the maximum number of possible repeats fit onto the selected paper

Owiginal Copy

=1 . | &
SUREE-

® Manual Setting

The original image is copied the specified number of times

Original

Exampie: H '3 times’ (s specified,
|nnﬂap;$:wrlmnmmcwlm
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1. Place original(s) in the document feeder or on the platen glass.

2. Press the Options Button and scroll down to page 3 of the Options Button
3. Press the Repeat Images

1 o
<Repeat Images>
Set the number of times to repeat the image.
X = Vertical (Y)
RRRR Auto  times —! + i
RRRR
RRRR/| y (1-20m)
= Horizontal (X)
Aut
Aute  times - ar ¢
(1-20)
A Framing | Set Margins
» Cancel Settings 0K o
(1) System Management Mode (ELog oot )

4. Leave on Auto to do Image Repeat Automatically

5. Ifyou wish to set the number of repeats manually use the - and + on Vertical and Horizontal
6. Pressthe ok key and press the green start key
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7.4  Merge Job Blocks

The Merge Job Blocks mode enables you to scan multiple batches of originals with different copy settings

and print them as one document.

You can set copy settings (for example the Job Separator and Page Numbering modes) for the combined

document.

Original Batch

First Batch:
The Shift Mode |s Selected

—
-

: —1

i

-

Second Batch:
The 1=2-Sided Mode
Is Selected

= e

Third Batch:

The Two-page Separation Mode
Is Selected

Fourth Batch:

The Image Combination (4 on 1) Is Selected

1. Place original(s) in the document feeder or on the platen glass.

2. Press the Options Button and scroll down to page 3 of the Options Button

3. Press the Merge Job Block

NB: Please refer to a separate guide for setting up and using this option

Copy

First Batch

Second Batch
Third Batch
Fourth Batch
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7.5 Job Done Notice

This mode enables you to set the machine to notify you through email when the current copy job is done.
This is useful when you are waiting for a large copying job to be done.

Your device has to be set up with an email account and you need to store your email address in the address
book which is done under “Scan and Send.

1. Place original(s) in the document feeder or on the platen glass.
2. Press the Options Button and scroll down to page 3 of the Options Button
3. Press the Job Done Notice Button

-

oy (o}
Lwh Ciowa birticad
Sal 1ha dwidiadiien 't el

Deiwin

M ARG BEF BM | B0 | kD ROA | BTU WD VT BB Sowrzh ¥

4. Select your email address

5. Press ok and press the green start button

7.6  Mirror Image

This mode enables you to copy the original image reversed, as if it were a reflection in the mirror

Entire ariginal

4

Reflected
Image

1. Place original(s) in the document feeder or on the platen glass.

2. Press the Options Button and scroll down to page 3 of the Options Button
3. Press the Mirror Image Button
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7.7  Area Designation

You can use the edit pen to designate two different types of areas, a rectangular (two points) and a
polygonal area (four points)

® Use two points to Designate the Area

Original Copy

Use two points to
designate the area e B

—_— ﬂ: _ Framing
[ - x__: |_:>
X | - — Designate an Area
Area
Paint
Blanking
® Use Multiple Points to Designate the Area
Original Copy
Use multiple points to w =
designale the area S =
Framing
L=
—
Area %
.Blanhing

1. Place original on the platen glass in the correct direction for the output paper
2. Press the Options Button and scroll down to page 3 of the Options Button

3. Press the Area Designation Button
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4. Press Pen Entry
5. Press Start Scan

® To Designate a Rectangular area using two points

oy
<Area Designation® Press [Next] if OK.
'y ot e
v
A
Processing Area 1
I Framing
&1 Blanking
Fine Adjust '
100% w | Preview » 4 » Clear Area
#  Cancel Settings - Back Hext [
(L] $ystem Management Made

You can designate up to 4 areas

6. Plottwo diagonal points with the edit pen

N

Press Fine Adjust button to further fine adjust an area and press the ok button

8. Press Framing or Blanking button (framing keeps the area, blanking will delete the area)
9. Press Next

10. Select Centre Shift or Do not Shift

11.Press ok and press the green start key

® To Designate an area using multiple points
1. Press Enter Multiply Points
2. Specify the area with the edit pen and after designating the last point press Set Multiply Points

" o (o

iiren Dengastiny Condius m swisr puiwin

0% = P f L [wats Poa

Lovoed St + Bicn Maxi

Carry on from number 7 - 11 To Designate a Rectangular area using two points
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7.8 Printon Tab

Load tab paper into the multi-purpose tray and you can copy onto the tabs using the Print on Tab mode.

Tib Papes

You must set how much the image on the originals must be shifted so that the image is copied onto the tabs

Griginal CogyPrint

z
: i

1
Jiran b be Shifted

1. Place original(s) in the document feeder or on the platen glass.
2. Load your tab paper into the multi-purpose tray
3. Press the Options Button and scroll down to page 3 of the Options Button
4. Press the Print on Tab Button
5. Setthe copy shift width using the - and + buttons
6. Press ok and press the green start button
r'/,l cDPY ﬂ
<Print on Tab>»
Shift the image position to print it on the tab.
*f. You can use the numeric keys.
1113 |om
- (0-25) .
— + Select Paper
S| mswD
= Number of Tabhs A4
» Cancel Settings 0K o
@ System Management Mode
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7.9 Store in Mailbox

This mode enables you to store originals scanned from the Copy Screen as a file in a Mail box. The copy
mode specified on the Copy Screen is stored with the file. You can also make copies of the scanned originals
while storing them as a file in the mailbox.

Place original(s) in the document feeder or on the platen glass

Press the Options Button and scroll down to page 3 of the Options Button
Press the Store in Mailbox button

Press the Mailbox Number

LA N

If you want to name the document press File Name

ol (o]
5o m bwil Hoer
Eabet 8 bl B ba wieen e e

Fir lars

B e e Pt

6. Press the OK button

7.10 Superimpose Image

The Superimpose Image Mode, enables you to Super Impose, a previously scanned image, which has been
stored in the memory of the machine (image form), on the output copy.

The storing of the image is done via the Additional Function Menu

Entire Image Criginal
Caompositian

f

Tramaparem Driginal Copy
IFniage

To store the super imposed image in the memory of the device.
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®

Press the button

Press Function Settings

Press Common

Press Print Settings

Press downward arrow to page 2/2.
Press Register Form

Press Register

© N o o kE W=

Choose the size of your document

9. Press Next

10. Choose your settings and click on Form Name

11.Give your stored image a name and press the OK button

12. Place your document on the platen glass and press the green start key
13.Press OK

14. Press Close and your document has been stored

To use the stored image

1. Place original(s) in the document feeder or on the platen glass.

2. Press the Options Button and scroll down to page 3 of the Options Screen
3. Press the Superimpose Button
4

Press Set for the side of the paper you want to Superimpose

=
T
<Superimpose Image> L)
Set the side to combine. (Back effective when 2-Sided set.) -
= Front Side = Back Side
Set Set
b
0K o
[ System Management Mode

Set the image form to be superimposed over the original, press next
Select the composition type:

Select colour mode for the image

© N o uw

Press OK and press the green start key

Imagerunner ADVANCE Colour Copy Guide Page 49 of 52



8 Scan to USB (if installed)

Using the Scan and Store option you can scan hard copy files to electronic copy on a USB Memory stick.

1. From the home screen select ‘Scan to Store’

| Mt O o iy st

2. Select Memory Media

- Sean wod Stors n|

A 1
. .,’J
Ftn b Epa v g devien e e el Bt e 88 (o deieer) (Rpmsip
b F o D ot o Lpith| 1t wid isln
i Ty At iy TR B Vil 16 It s b
FL. i i PR

Bt n 1 e ppm g o [ Bpmwiy Rarmppyh 'y mafig g plory pod nasfin
bbgaa B Bie] B AT R REER P FilEn o (P Y e by
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3. Insertthe USB Memory stick into the USB connection on the right hand side of the panel and select

Memory Media (A)
e ﬂl
iy i

I;!_'lﬂ-ﬂ.l-l WhE 1

m
b
N S i i |
s B
] Syt gt Wi e e )
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4. Browse to the folder or area where you want the document to be saved. Press the scan button

e g Fiary Seimmars o0 0571
[ e ome

.
o - e ME | {
Lo Fatgh P |

6. Press the Green start button on the panel to start the scan and check that the scanned job appears on
the USB memory stick. Remember to select the Eject Button and Remove Media to eject the USB stick

properly.

T CEET

- ton ma s —
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