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Generic Fieldwork Risk Assessment Form




Generic Fieldwork Risk Assessment Form


Section 1	Fieldwork Details (further guidance is provided in the appendix Step by Step guide to generic fieldwork risk assessment)

	Faculty/School
	

	Location of fieldwork
	

	Brief description of fieldwork activity and purpose
(To include address, area, map grid reference / co-ordinates as applicable)
	

	Fieldwork itinerary
e.g. flight details, hotel address
	

	Organiser Details
	Contact Details

	Fieldwork activity organizer / Course leader / Supervisor
	

	Departmental fieldwork Co-ordinator
	

	Participant Details 
	

	
	

	Information on travel abroad
	[bookmark: _heading=h.gjdgxs]Through our insurers UMAL, staff have access to pre-travel advice through Crisis24 Horizon.  This provides 24/7 alerts of threats and disruptions, country risk analysis, and actionable safety and security advice. Crisis24 Horizon is available via a web portal and mobile app and is available to staff and students to stay informed of issues ahead of and during travel.

Details of how to access the systems can be found here









	General Considerations
	Comments

	Check the entry requirements of the specified via FCO..  If there are any questions speak with your People Manager
If there are considerations of associated costs clarify this with the appropriate approver
	

	If traveller(s) are currently employed on a certificate of sponsorship or other time limited immigration clearance – check with People Manager if this presents any restrictions
	

	If traveller(s) is named on a research grant, confirm this does not impose restrictions on travel
	

	Check with Infosec regarding any local laws in respect of information security and data processing
	





Section 2	Hazard Identification
Identify all significant hazards specific to the fieldwork trip and associated activities, describe existing control measures and identify any further measures required. For detailed guidance, see Appendix.

	HAZARD(S) IDENTIFIED
	RISK IDENTIFIED & RISK CONTROL MEASURES
(e.g. Risk of exposure to falling from height – provide fall arrest equipment, alternative work methods, training, supervision, personal protective equipment (PPE) etc)

	2.1 Nature of the site

Where are fieldworkers going. Is it a School, University, urban or remote area, laboratory, office, workshop, construction site, farm, etc?
	

	2.2 Environmental conditions

Extremes of temperature, altitude, exposure to sunlight, potential weather conditions, tidal condition etc
	

	2.3 Site specific conditions

e.g. cliffs, screes, bogs, featureless landscapes, local endemic infectious diseases, zoonoses etc
	

	2.4 Process

Lone working, use of dangerous substances, lifting operations, driving vehicles, handling or working with animals etc
	

	2.5 Transport

Mode of transport while on site, to and from site, carriage of dangerous goods etc
	

	2.6 Mechanical equipment

Operation of machinery, tools, use of specialist work equipment etc

	

	2.7 Violence

Potential for violence, muggings, social unrest etc)
	

	2.8 Individual(s)

Age, experience, abilities, training, skills, knowledge? (Competence)
	

	2.9 Work patterns

Length of shifts, unsocial hours rest periods e.g. shift work leading to lack of sleep
	

	2.10 Approval / permissions required

Permissions to enter sites, land, any restrictions on access, details of permissions
	

	2.11 Other specific risk assessments

e.g. COSHH, Manual Handling, Lone Working etc.
	

	2.12 Have any underlying health issues that may impact on a fieldworker’s participation been declared and addressed?
	

	2.13 First aid provision

Requirement for trained first aiders or specialist first aid equipment, access to medical equipment and emergency facilities
	

	
	





Section 3	Additional Information

	
	YES
	NO

	3.1 Pre-departure briefing
	
	

	Please provide details


	3.2 Personal Protective Equipment (PPE)
Have PPE requirements been risk assessed? Selection and provision of correct PPE considered?
	
	

	Please provide details


	3.3 Training and Supervision
Identify level and extent of training and supervision required
	
	

	Please provide details


	3.4 Information on travel abroad

	Are there any country specific information that needs to be considered?


	[bookmark: _heading=h.30j0zll]3.5 Emergency Advice and Assistance – International Medical Group (IMG)

	[bookmark: _heading=h.1fob9te]In the event of an emergency whilst travelling, call IMG for advice and assistance. This service is operated by a team of multi-lingual coordinators at IMG in the UK, who can be contacted 24 hours a day, 365 days a year. IMG will assist you with requirements and decide on the most appropriate course of action to help you through an emergency. Should you need to use this service whilst travelling, their contact details are:

· Tel: +44 (0) 203 859 1492
· E-mail: UMAL@global-response.co.uk 
· Reference: UM010/92
Contact Global Response before incurring any substantial medical expenses or being admitted as an inpatient at any hospital, clinic or nursing home. Do not arrange repatriation without the prior approval of Global Response. Medical expenses over £300 and any repatriation expenses will not be covered without the prior approval of IMG


	3.6 Insurance and other controls 

e.g. Is appropriate insurance cover in place? Have Insurance limitations been considered? Have background checks for site visit has been done. Embassy registration?

	


	3.7 Accident / dangerous occurrence / near miss reporting

How to report and to whom? Records kept?

	

	3.8 Identify persons at risk and how they might be harmed

This may include not only fieldworkers but others such as employees of partner organizations, passers-by etc

	3.9 Environmental considerations 

Consider the impact on the environment of your activities, proper safe disposal of waste, spill response procedures etc

	3.10 Accommodation

Details of shelter against elements, welfare provision, security etc









4	RISK ASSESSMENT SIGN OFF
By signing this risk assessment, you are confirming that the hazards identified and associated risks are reduced to as low a level as reasonably practicable.

Where it is considered there remains a residual risk is HIGH, consider if you can mitigate the risk any further.  If you haven’t already done so – consider speaking with the H&S team.  Where it is not possible to mitigate further any residual risk, the assessment must be approved by the Pro-Vice-Chancellor Dean.


	Assessment carried out by
	Name
	

	
	Signature
	

	
	Date
	

	

	Fieldwork Leader
	Name
	

	
	Signature
	

	
	Date
	

	Line managers are authorised to sign off all risk assessments except those considered a high risk

	Line manager
	Name
	

	
	Signature
	

	
	Date
	

	All risk assessments considered a high risk must be approved by PVC Dean/ Director of Service

	PVC-Deans/Directors of Service
	Name
	

	
	Signature
	

	
	Date
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