15 the: wiork pasd thiough Payroll
pecauss the ndiual will be an
employes?

¥eg Mo

Y

15 the work shortffixed 1erm rather than permanent?

“ [

15 the work for kess than 12
consecitve weeks?

I

Y

IF the work will e pasd through £S5, please contact the
Procurement Depanment for advise atoan a supplier contract.
People who are ungaid of paid through E5, the University's
tinance system, are known as Unpald Afhlates.

Engagement Type.The person will e an Unpaid Afhiiate,

HR Forms Manager completes: Stafl Request tor an Unpaid
Affibate,

HR Forms for person to complete; Unpald Aftliate Recustiment
Form avallable on OBU Vacancies Pagpe

Engagement Type:FPermanent Contract, Permanent Varizhle
Hours Contract, of Associate Lechwer

HR Forms Manager completes: Stafl Request for a Permanent
Contract, or Permanent Variable Houwrs Contract {claim Based),
Asgociate Lechwer contract

HR Forms for person to complete; Standard onlne applcation
form whicts can be found on apgropaate vacancy on the OBU
vacancies page. Siaf ane paid aulomatically ona monthly basis
apart from variable hows and Aasociate Lechwers who are claim
based. Assoclate Lecturers have an online applcation farm o
cormgdete which i shorter than than the Unlversity standasd

apphcation

15 the post an
academec post?

Wil the swsvidual e presenteg on 3
occasions or kess a3 month penod 7

Engagement Type. Speclalist Lecturer
HR Forms Manager Completes. Stafl
request lor a Paid Affillate

HR Forms for person to complefe:
Specallst Lecharer Claim torm tar the
hoawrs they work.

v

Engagement Type:Fixed Term Contract, Fixed term Varlable
Hours Contract, Casual Student Mode of Employment Contract
HR Forrms Manager completes: Stafl Request tor a Fleed Term
Contract, Fixed Term: Variahle Hours Contract, Casual Sludent
Mode of Employment Contract

HR Forms for person to complete; Standard onlne agphcation
torm for & Pesmanent, Flxed Term of Flxed Term Variable Hours all
of which can ke found attached to the vacancy advert on the OBLU
vacancles page. Online Casual Recruitment Form for & Casual
Student Mode of Employment which can be tound on the OBLU
vacancles page. Stafl must complete a clalm form for the howrs
they work.

T

Engagement Type: Casual Contract, 3 Month Flsed Term
Contract, Flved Term Variable Hours Contract,

HR Forms Manager completes: Stafl Request for Casual
Contract, 3 Month Flxed Term Contract, Flaed Term Variable
Hours contract, Casual Student Mode of Employment

HR Forms lor person to complete: Standard onlne agphcation
tarm tar the 3 Month Fixed Term Contract and Variable Hours
contract which are attached 1o the vacancy onthe OBLU vacancy
page, Online recultment torm for & Casual for both fypes of
casual or for non advertsed variable howrs posts. Casual and
variable howrs stall eed 10 complete a clalm torm for the howrs
they work, Stafl onfixed term contracts are paid automatically on
a maonthiy basis,




