INVENTION DISCLOSURE (ID) FORM_

AKA INTELLECTUAL PROPERTY RECORD



PROJECT NUMBER: 

BEFORE COMPLETING THE FORM, PLEASE READ THE GUIDANCE NOTES SECTION. 

IMPORTANT: Discussions between you and your University/Technology Transfer Office (TTO) about your technology are confidential. To avoid any inadvertent public disclosure of your technology please consider all discussions about the invention to be confidential. Please use Confidential Disclosure Agreements (CDAs) to protect discussions with anyone outside the University. Please contact the TTO if you need assistance to prepare appropriate CDAs.
There are a number of types of intellectual property protection, including patents, copyright, datasets and database rights. Software is protected by copyright and may also be patentable. Some of the following questions are more applicable to some types of IP than others.
[bookmark: _heading=h.gjdgxs]Please answer the following questions in the sections provided or on separate sheets. 

	[bookmark: _heading=h.30j0zll]SECTION 1:  THE CONTRIBUTORS AND THE INTELLECTUAL PROPERTY

	1. 	Working title of the intellectual property:


	2. 	Your title and full name:


	3. 	School/Research Institute/Centre:

	4. 	Who was involved? For each individual who contributed, invented or authored (if software) please tell us:
Their names and if any are foreign nationals;
Who their employer is, and if not the University, are any contracts or arrangements in place? 
What they contributed to the development of the IP (e.g. came up with the original idea; designed experiments; carried out experimental work; wrote code; gathered data) (a)
If the contributor’s employer at the time of conception of the invention was different from their present employer, please also provide this previous employer’s details here, in a separate row.
% Contribution should be discussed amongst all contributors and mutually agreed. This is a % of the entirety of the invention/intellectual property. 
Please include your own details in the first row and add lines as needed. 

	Name
	Nationality
	Employer(s)
	What did this person contribute? 
	% Contribution

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	5. 	Please tell us about your IP:

	What do you think your invention/novel concept is?

What do you think the IP is?


	Who might use this IP and what might they use it for?


	What are the advantages of your IP to the user; how does it improve on the current situation?


	What is new about your IP? In particular, how does it materially differ from existing products, software and methods.


	How and why does it work? What is the science or methodology behind the IP?


	Are there any other uses of the IP?

Is your IP linked to an ongoing REF case?


	6. 	Are you aware of any companies who have an interest in the area, e.g. companies who sponsor research or who attend relevant conferences? If so, please supply the companies’ names (and contact details, if you have them).

	Name
	Contact details

	
	

	
	

	
	

	
	

	7. 	Do you know of any published literature (including patents) relevant to your IP? Have you done any searching for published literature, and if so where? Please provide any details.(b)

	



	[bookmark: _heading=h.1fob9te]SECTION 2:  THE DEVELOPMENT OF YOUR INTELLECTUAL PROPERTY

	8. 	Please tell us the story of the development of the IP

	When and where was the IP first conceived?


	When and where was the IP first reduced to practice? (c)


	What other work has been done on the IP? Has the IP been demonstrated to work the field in its target users, or has a prototype been constructed? If so please describe and give any results.


	9 . 	What are your plans for developing the IP and/or any technology relating to it? Do you have funds in place for this work and what will you will achieve in the next 12 months?


	10. 	Who have you told about the IP and when and where was the disclosure?


	11. 	When did you first describe the IP in writing or electronically? Do lab book records exist, or personal notes?


	12. 	Have you published, verbally, electronically or in writing, anything relevant to the IP?
YES ◻	NO ◻

	if YES what, when and where? Please include abstracts, web pages and presentations.


	13. 	If you have plans to publish the work, what is the timescale and where will the publication take place? If a draft paper exists, please provide a copy. Please inform the TTO immediately if there are any imminent presentations or publications of the work.


	14. 	What is the funding background of the work done on the IP (please provide activity codes if relevant)? Did you use any equipment, materials, data, samples, gifts or other in-kind support provided by third parties, or biological materials obtained from humans? If so, please give details; specifically, was patient consent obtained?



	15. 	Are any material transfer agreements or confidential disclosure agreements (CDAs) in relation to this work in place? If so, please provide details including reference numbers, dates, and copies of agreements if applicable.




	[bookmark: _heading=h.bv3ge4i2bqre]SECTION 3:  FOR INTELLECTUAL PROPERTIES THAT INCLUDE SOFTWARE

	16. 	Please provide the software application name and version number, and the tools used to create the software:

	Software name and version:


	Tools/programming languages used to create the software:


	17. 	For source code developed by the researchers list files created that form part of the Software and any related libraries or databases:


Please note here if any of this source code is available on an open-source (e.g. GitHub):



	18. 	For other source files or libraries that are required to build the software application (external software):

	a) 	List software, libraries, databases or web pages/sites that were created by another person or organisation that your Software links to. Please include links to the Licences for each of the listed items or the URL from where you first downloaded/accessed each file, library, database, etc.



	b) 	List software, libraries, databases or web pages/sites that were created by another person/organisation and that you edited before including within your Software. Please include links to the Licences for each of the listed items or the URL for where you first downloaded/accessed each file, library, database, etc.



	19. 	If possible, please provide the following additional information:

	a) 	A list of software, libraries, databases or web pages/sites that were created by another person or organisation that your Software links to. Please include links to the Licences for each of the listed items or the URL from which you downloaded/accessed each file, library, database, etc. 



	b) 	A list of software, libraries, databases or web pages/sites that were created by another person or organisation and that you edited before including within your Software. Please include links to the Licences for each of the listed items or the URL from which you first downloaded or accessed each file, library, database, etc.





	[bookmark: _heading=h.yu1nzj3jufe5]SECTION 4:  DECLARATION AND SIGNATURE

	IMPORTANT NOTICE: THE INFORMATION WHICH YOU PROVIDE ON THIS FORM WILL BE USED BY THE UNIVERSITY/TTO TO ASSESS THE OWNERSHIP OF INTELLECTUAL PROPERTY RIGHTS, POTENTIAL THIRD PARTY CLAIMS TO THOSE RIGHTS, AND OBLIGATIONS TO EXTERNAL FUNDERS. INCORRECT OR INCOMPLETE DETAILS COULD LEAD TO LITIGATION. THE REDUCTION OR LOSS OF EXPLOITATION REVENUES, OR THE INVALIDATION OF PATENT APPLICATIONS.

	DECLARATION
I declare that the information which I have provided in this form is, to the best of my knowledge and belief, correct and complete and that the contributors named are all the original creators of this invention/design. I also agree to cooperate with Oxford Brookes University in seeking patent or other legal protection in the name of Oxford Brookes University and in the commercialisation of this invention/design. I also confirm that I have notified the University of any conflicts of interest which may exist in relation to the invention.

	SIGNED by each contributor listed in question 4 above:


Signature:                                                          	Date:                                          


Signature:                                                          	Date:                                          


Signature:                                                          	Date:                                          


Signature:                                                          	Date:                                          







	[bookmark: _heading=h.qwdtb5vd3rev]SECTION 5:  HEAD OF SCHOOL APPROVAL

	When researchers engage in commercialisation of research this will involve:
· Time spent working with the TTO to develop skills in commercialisation;
· Engagement with external parties who may be interested in exploiting university research;
· Licensing or transfer of university IP.

	DECLARATION
The Head of School understands and gives approval to the Technology Transfer Office to undertake all necessary processes involved in the commercialisation of the IP.

	SIGNED by each Head of School of the contributors:


Signature:                                                          	Date:                                          


Signature:                                                          	Date:                                          





The next steps are for the University/TTO to discuss the IP with the contributors. Further detailed forms are required to establish correct legal ownership of the IP rights.

Please send this signed form to a representative of the TTO:
Lina Cox, l.cox@brookes.ac.uk, Technology Transfer Manager - IP Specialist;
Gary Jennings, g.jennings@brookes.ac.uk, Senior Technology Transfer Manager; or
intellectualproperty@brookes.ac.uk. 

The TTO is part of the Innovation and Enterprise Team, which forms part of the Directorate of Research, Innovation and Enterprise.






Guidance Notes for Completing the Invention Disclosure (ID) Form
The Invention Disclosure Form is a written description of the intellectual property (IP) you have created. It fulfils several important purposes:
· It helps the University/TTO to assess what forms of IP protection are appropriate for your work, for instance whether the work is patentable;
· It helps the patent attorney to prepare the draft patent, if the University/TTO decides to proceed with patenting; 
· It gives the University/TTO Intellectual Property Rights Management team an early indication as to the University’s ownership of your IP, and identify issues which will need to be addressed downstream; and
· It provides an important record of the date of invention, which can become important in any future patent process.
IMPORTANT NOTE: Inventors must be legal inventors according to the definition in patent law (please ask your University/TTO for guidance if necessary). An inventor is typically an individual who has made a contribution to the formation of the idea or methodology relating to an invention. Inventors are unlikely to include individuals who contributed to a project simply by carrying out experiments as instructed.
Software Authors are those who actually wrote the code and thereby created the copyright. 

Question 4 
(a)	Please provide details of all individuals who have made an identifiable significant or material contribution. It will not necessarily be the case that all those listed on this form will be named as inventors for the purposes of legal documentation involved in the patent process or be authors of software code.
Include all relevant external individuals, i.e. those employed outside the University and who did not use University facilities, as well as individuals who are employed (or are students registered) outside the University, but who have signed an agreement with it to conduct research here.
All individuals who are employees of the University or have a signed agreement with the University to conduct research here will be asked to assist the Technology Transfer Manager to complete an Intellectual Property Due Diligence (IPDD) Form.
For software projects, it is ESSENTIAL that all individuals involved in writing the code are listed, as well as all inventors of the IP. This is to ensure that copyright in software is taken into account, as well as patent rights.

Question 7
(b) Published literature (as referred to in the question) includes articles and patents, but also includes non-written publications such as presentations at conferences, poster presentations, and meetings with external stakeholders (not under NDA or CDA). It also includes other forms of written communication such as newsletters and theses.

Question 8  
(c) The reduction to practice, sometimes called Proof-of-Principle or Proof-of-Concept, is the step in the formation of an invention beyond the conception thereof, such as laboratory work to demonstrate its feasibility or viability, or a demonstration in principle with the aim of verifying that some concept or theory has practical potential.
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