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[bookmark: _heading=h.pd6yj7of661d]APPLICATION FOR PAID PATERNITY/CO-PARENT/PARTNER LEAVE
If known at the time of completing the form, please complete the following sections to request your Paternity/Co-Parent/Partner leave dates. 

The Paternity Leave (Amendment) Regulations 2024, which came into force on 8 March 2024 and will apply only to children whose expected week of birth/placement begins after 6 April 2024, will allow Fathers/Co-Parents/Partners to divide their statutory leave into one-week blocks, rather than taking it all at once.  The University’s enhanced entitlement allows the statutory leave to be broken down further into blocks of individual days.

Fathers, Co-Parents and Partners will be permitted to take leave at any time during the first year following birth/placement. 

Paternity/Co-Parent/Partner leave can only be taken from the date of the child’s birth or placement.  It cannot be taken before this point. Please keep your line manager and the People Operations Team informed of any changes. 

Under current legislation, you must notify the university that you wish to take leave 15 weeks before the expected week of childbirth. However, the notice period necessary for each term of absence has been reduced to four weeks.

	What is the expected date of childbirth/date of placement for adoption?

	

	How many days Paternity/Co-Parent/Partner leave are you requesting?

	

	Planned start/end date of Paternity/Co-Parent/Partner leave (complete weeks)?

NB if taking as separate weeks, please provide the start/end date of each weeks

	

	If taking as individual days, please provide all intended dates
	





Do you intend to apply for Shared Parental Leave? 				Yes/No

If yes, please see Shared Parental Leave Policy and complete the Shared Parental Leave: Application for Father/Partner of Mother of the child form. 
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	Signed:

	Date:

	Line Manager’s signature:

	Date Line Manager notified by employee:

	Line Manager’s name:

	


Aug 24
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